PECITYBJIMKA TBIBA
AJMUHUCTPALIUS CEJIBCKOI'O IOCEJIEHUS
CYMOHA 5MH TEPE-XOJIbCKOrO KOXVVHA

TEPE-XOJI KOXYYH MU CYMY YATBIPT A3B]

ITOCTAHOBJIEHHE

¢. Orryk-/lam Ne 10 14 HOSIGpst 2024 .,

06 yrBepsxaenun AIMMHHCTPATUBHOIO perJamMenTa
110 TIPEAOCTABNEHHIO MYHMUHNAIBHO] yeayru
«Boiiava eeinueky us OXO035IiCTBEHHOH KHUI 1y

B coorsercreun ¢ DenepanbHeIM 3aK0HOM Poccuiickoif ®enepanuu ot
06.10.2003 Ne 131-®3 «O6  06mux TIPUHIIANIAX  OPraHH3alMH  MeCTHOro
CaMoynpasiieHuss B Poccuiickoii Denepannmy, DenepanbHBIM  3aK0HOM
Poccuiickoit Qenepaunn ot 27.07.2010 Ne 210-@3 «O6 OpraHu3anuu
HUPCNOCTABICHHS. TOCYNAPCTBEHHBIX i MYHUIMIANBHBIX  yeryr», [Tpukasom
Munncrepersa  cenpekoro Xosgicrea PO or 27.09.2022 Ne 629 «0O6
YIBEpXKICHHU  (opMBI ¢ IOpANKa  BENCHHS  MOXO3AHCTBEHHEIX KHUTY,
PYKOBOJCTBYSCh YCcTaBOM cenbekoro Tocenenus cymoHa Dwmm, AnvuHuCTpanus
CEIBCKOTO moceneHus v, IHHOCTAHOBJISIET:

l. VrBepauts aAMUHHUCTDATUBHBIA  pernaMenT 1o PENOCTABICHHUIO
MYHULMIANbHON  yenyru  «Bbigaua BbIIMCKH W3  10XO034HCTBEHHOLH KHUT W,

COTacHO npunoKeHuio Nol.

2. Hacrosiiuee nocranoniene BCTYTIA€T B CHITY TIOCITE ero OTTyOJIMKOBaHHs
B PasMelienns Ha ohuumansaom caiire aIMHHACTpaumu Tepe-Xomsckoro paiiona

Cypynryp JI. K.




IIpunoxenue

K [IOCTaHOBJICHUIO a/IMMHUCTPALIUU
CEJIbCKOTO MOCEJIEHUsI CyMOHa OMHU
ot 14.11.2024r Ne 10

AJIMUHUCTPATUBHBIN PEI''TAMEHT
HNPEJOCTABJIEHUA MYHULUITAJIBHOU YCJIIYI'H
«BBIJAYA BBIIIMCKHA U3 MOXO3AMCTBEHHOM KHUAT N»

PA3IEJI 1. OBIIUE ITOJIOXKEHUA
I'maBa 1. [IpeameT perynupoBaHus aIMUHUCTPATUBHOTO PETJIAMEHTA

1. HacTtosimuii aIMUHHUCTPATUBHBIA PETJIAMEHT YCTAHABJIMBAET MOPSAOK M CTaHAApT
MPEOCTABICHUS MYHUIMIIAIBHON yCinyru «Bbljjadya BBIMUCKKA U3 MOXO3AMCTBEHHOW KHUTH», B
TOM YHCJIE€ TOPSAOK B3aUMOJICHCTBUS aJIMUHHMCTPAIIMU CEIHCKOTO TOCEJEHUs CyMOHa OMH
(manmee - aAMUHUCTpALMS) C TpaXKJaHAMU U MX YIOJTHOMOYEHHBIMU MPEJICTABUTEIISIMH, CPOKU U
MOCJIEI0OBATEIbHOCTh  QJIMHUHHUCTPATUBHBIX  Mpoleayp  (ACMCTBUiT),  OCYIIECTBISIEMBIX
aIMUHUCTpAIlMEl B TIPOIECCe pealn3alid TOJHOMOYMH TIO BBbIJIaU€ BBIMHCKHA W3
MMOXO35UCTBEHHOW KHUTH, KOTOPBIE BEAYTCS OpraHaMHd MECTHOTO CaMOYIIPABIICHHS CEIIbCKOTO
MOCEJIEHUsI CyMOHa OMHM (J1ajee - MoX03iCTBEHHbIE KHUTH).

2. llenpl0 HACTOAIIETO AaJIMHHHCTPATHBHOTO perjlaMeHTa sBJSIETCS oOecreueHune
OTKPBITOCTHU TIOPSJIKA MPEAOCTABICHUS] MYHUITUTIATLHON YCIIYTH, IPEAYCMOTPEHHOM MTyHKTOM |
HACTOSIIIEro aJIMUHUCTPATHBHOTO periaMeHTa (fajiee - MyHULUIAJIbHAs yclyra), MOBBIIICHUS
KauecTBa €€ MCIIOJIHEHMs, CO3JIaHus YCIOBUW JUIs y4dacTus TpPaXkKJaH B OTHOIICHUSX,
BO3HUKAIOIIMX [TPU NPEIOCTABICHUN MYHUIIMTIAIBHOW YCIIYTH.

I'maBa 2. Kpyr 3asButeneit

3. MyHununanbHasi ycliyra mpeloCcTaBiseTcs IpaxaaHaM, BeIyllIUM JTUYHOE TOJCO0HOe
x03s1cTBO (Hanee JIIIX) Ha TeppuTOpUM MYHUITUTIATFHOTO 00pa30BaHusI (Janee - 3assBUTEIIN).

I'maBa JIIIX umeeT mpaBO MOJYYUTHh BBINHUCKY U3 KHUTU TOJHKO B OTHOUIEHHH CBOETO
JIITX B mobOom oObeMe, 110 JIF0OOMY MEPEUHIO CBEACHHUM U JIJIS JTFOOBIX IIEIICH.

Nuoii unmen JIIIX umeer mpaBo MOJYyYUTh BBIIUCKY M3 KHUTH TOJBKO B OTHOUIEHUU
ceoero JIIIX B moOoM oObeme, Mo JI0OOOMY MEPEUHIO CBEACHUN W JUIsl JIFOOBIX IIeNel, 3a
UCKITIOYCHHEM MEePCOHATBHBIX TaHHBIX raaBsl JITTX.

4.Or uMeHH 3asgBUTENS 32 IMPEIOCTABICHWEM MYHULUIAIBHOW YCIYTH MOXKET
00paTUThCS €ro YIIOJTHOMOYEHHBIH MPeICTaBUTENb (Jaliee - MPeJCTaBUTENb).

5.B cnydae oOpamieHus 3asBUTENs WJIA €ro MPEACTaBUTENS C 3alpocoM O
MPEIOCTABICHUN HECKOJBKUX T'OCYIapCTBEHHBIX YCIyr W (WJIM) MYHUIIMNAJIBHBIX YCIYT MpU
OJIHOKpPAaTHOM OOpalleHuu B MHOTO(YHKIIMOHATIBHBIN IIEHTP MPEI0CTABICHUS TOCYIaPCTBEHHBIX
Y MYHUIMTIATBHBIX YCIYT (Jlanee - KOMIJIEKCHBIN 3ampoc), 3a UCKIOYEHHEM TOCYAapCTBEHHBIX
YCIYT M MYHULUMUNAIBHBIX YCIYT, HPEIOCTaBIECHUE KOTOPBIX MOCPEACTBOM KOMILJIEKCHOTO
3amnpoca He OCYLIECTBISAECTCS, IPU YCIOBUH, YTO OJHOW U3 MYHHUIIMIAIbHBIX YCIYT, YKa3aHHBIX B
KOMIUIEKCHOM 3aIpoce, SBISEeTCd MyHUIMIIAIbHAs yCayra, IpeIocTaBisgeMas B COOTBETCTBUH C
HACTOSIIUM aJIMUHUCTPATUBHBIM pErIaMeHTOM, MHOTO(YHKIIHOHATBbHBIN LHEHTP
MIPEIOCTABICHUS TOCYAAPCTBEHHBIX U MYHUIIUNIATIBHBIX yeuyT (nanee - M®II) nist obecnieuenus
MOJIy4eHHUsI 3asBUTENIEM MYHUIMNAIBHON YCIYTH JeHCTBYeT B HHTepecax 3asBHUTENs 0e3
JOBEPEHHOCTH M HANpPaBJISIET B aJMUHUCTPALUIO 3alpOC O MPEAOCTAaBICHUH MYHULUMAIBHOU
YCIYTH, TOJNUCAHHBIA YIIOJTHOMOYEHHBIM paboTHHKOM MOII u ckperuienHsii neyatbro ML,
a TaKKe CBEJCHHs, JOKYMEHThl W (Wiu) HHGOPMAIMI0, HEOOXOIUMbBIE IS TMPeaOCTaBICHUS
MYHULUIIAJIBHON YCIyrd, ¢ IpuioxkeHueM 3aBepeHHOU MOI[ xomuu KOMIIIEKCHOTO 3arpoca,



0e3 cocTaBlICHHS U MOANMUCAHUS TAKOI'0 3alpocCa 3adBUTCIICM UJIA €0 MPCACTABUTCIICM.

I'maBa 3. TpeGoBaHus K HOPSAKY HHOOPMUPOBAHHS O MPEIOCTABICHUN MYHHIIUIAIBHOM
ycIIyru

6. lnst momydeHust THPOPMAIKHU IO BOIPOCaM IMPE0CTABICHUS MyHHUIIUITAIBHON YCIIyTH
U O XOJi¢ NIpPEJOCTABJICHUS MYHUIMNAIbHON YCIYI'M 3asBUTENb WM €ro IpeACcTaBUTEINb
oOparmaercsi B a/IMHHHACTPAIIUIO.

7. Uapopmanuss 1m0  BOMpPOcCaM  MPENOCTABICHUS  MYHHLIUIAIBHOW  YCIIyTH
MIPEIOCTABIISIETCS:

1) npu TMYHOM KOHTAKTE C 3asiBUTENIEM WM €0 IPEACTaBUTEIIEM;

2) C WCTOJB30BAHMEM CPEIACTB TeNePOHHOW CBS3M, Uepe3 O(QUIMATBHBIN CallT
aJIMUHHCTpallMM B MH(OPMALIMOHHO-TEIEKOMMYHUKAIMOHHON ceTu «HTepHeT» (nanee - ceThb
«uatepuer») (masee - odUUMATBHBIA CaWT aJIMHUHHCTpAlMU), Yepe3 QenepatbHyIO
roCy/lapCTBEHHYI0 HMH(OPMALMOHHYIO cHUCTeMy «EIuHBIM mopran rocylapCTBEHHBIX U
MYHHUIMMAIBHBIX YCIyrT (QyHKui)», (nanee - [lopran),

3) NUCBMEHHO B CIy4ae MMCbMEHHOTO 0OpalleHHsI 3asiBUTEIIS WM €T0 MPEICTaBUTEIS.

8. Nndopmarnus o xoJie mpeaocTaBIeHUs] MyHUIIUIAIbHOM YCIIyTH MPEI0CTABIISAETCA:

1) mpu TUYHOM KOHTAKTE C 3asiBUTENIEM WM €0 NPEeJCTaBUTEIIEM;

2) ¢ ucnoap30BaHuEM TeneOHHON CBS3M, Yepe3 OPUIMAIbHBIN CalT aJIMUHUCTpALUH,
IO 3JIEKTPOHHOM MMoYTe aAMUHHUCTPALH;

3) NUCBMEHHO B CIy4ae MMCbMEHHOTO 00palleHHsI 3asiBUTEIS WIIH €T0 MPEICTaBUTEIS.

9. JoKHOCTHBIE ~ JIML@  aJIMUHUCTPALMM,  OCYIIECTBISAIONIME  MPEJOCTaBIICHHUE
nH(pOpMAaLIUU M0 BOIIPOCaM MPENOCTABICHUSI MyHULIUIIATBHON YCIYTH M O XOJI€ PE0CTaBICHHS
MYHHUIMIIAIBHON yCIyrd, JOJDKHBI MPUHATH BCE HEOOXOAMMBIE MEpbl MO MNPEIOCTaBICHHUIO
3asBUTENII0 WJIM €ro TMPEeACTaBUTENI0 HCUYEpIbIBalONlel HHpoOpManuu IO BOIpOcaM UX
oOpallleHHi, B TOM YHCIIE C IPUBJICYEHUEM IPYTUX JOLKHOCTHBIX JIUI] aIMUHUCTPALIUU.

10. 1o/DKHOCTHBIE JIWIIA aIMUHUCTPALIAN TPEOCTABIISIIOT CASAYIONMYI0 HHPOPMAITHIO 110
BOIIPOCaM IPEIOCTaBICHUS MYHUIIMTIAIBHOMN YCIIYTH M O X0/1€ IPEI0CTABIICHUSI MyHUIIUTIATbHON
YCIIyTHU:

1) o0 oprane MECTHOrO  CaMOYNpAaBIEHUS  MYHUIUNAIBHOTO  oOpa3oBaHMs,
MPEIOCTABNISIONIEM MYHHUIMIAIBHYIO  YCIAYry, OpraHax TIOCyJapCTBEHHOW BIACTH U
OpraHM3alusaX, YYacTBYIOIIUX B MPEJOCTABICHUM MYHHUIMIIAIBHOM yCIyrd, BKJIIOYAs
nH(OPMALIMIO O MECTE UX HAaXOXKIEHUs, rpaduke paboThl, KOHTAKTHBIX TelePOHAX, a TaKXKe O
M®II, ocyniecTBISIIOIUX MPEAOCTABICHUE MYHUIIUTIAIIBHON YCIIYTH;

2) 0 TOpsIKE NPEJOCTABICHUS MYHHUIMIIAIBLHOW YCIYTM W XOJie MPEAO0CTaBICHUS
MYHHIIMIIATEHON YCIYTH;

3) 0 mepeyHe MOKYMEHTOB, HEOOXOOUMBIX MJsi MPEIOCTABICHUS MYHHUIIMIIAIHLHOM
yCIYyru;

4)0 BpeMeHH TMpueMa JIOKyMEHTOB, HEOOXOJWMMBIX s  MPEJOCTaBICHUS
MYHHIIMIIATEHON YCIYTH;

5) 0 cpoke npenocTaBiIeHNs MyHUIIUIIATBHOM yCIyTH;

6) 00 OCHOBaHMAX OTKa3a B NpHEME JOKYMEHTOB, HEOOXOIMMBIX JAJsl MPENIOCTaBICHUS
MYHUIIUNATBHON YCIIyTH;

7) 06 OCHOBaHUAX OTKa3a B MPEJOCTaBICHUN MyHULIUTIAIILHON YCITYTH;

8) 0 mopsiake oOXkaloBaHWS peuieHUH U jaedcTBUl (0Oe3delcTBUSI), MPUHUMAEMBIX
(coBepliIaeMbIX) B paMKax MpeA0CTaBICHUS MyHUIIUIATbHON YCIIyTH.

11. OcHOBHBIMH TpeOOBAaHUSMHM TPU MPEJOCTABICHUN HHPOPMALMU IO BOIPOCAM
IIPEIOCTABJIEHUS MYHUIMIIAIIBHON YCIYTM M O XOJ€ NMPENOCTaBICHUS MYHULUIAIbHOW YCIIyTH
SBJISIFOTCSL:

1) akTyabHOCTB;

2) CBOEBPEMEHHOCTb;



3) 4eTKOCTb U IOCTYITHOCTb B M3JI0KEHUHU UH(OpMALINH;

4) nonmHoTa MH(pOpPMAIHH;

5) cooTBercTBUE HH(POpMaIK TPEOOBAHUSAM 3aKOHOIATEIILCTBA.

12. Ilpenocrapnenne MHGOpPMALMU IO BOMPOCAM MPEJOCTABICHUS MYHUIIUIAIBLHON
YCIYTH M O XOJI¢ NPEOCTaBJICHUS MYHULMNAIBHOW YCIYrH MO Tele(OHY OCYIIECTBIISIETCS
IIyTEM HENOCPEACTBEHHOIO OOIIEHMs 3asiBUTENSI WM €ro IpeACTaBUTENs] C JOJHKHOCTHBIM
JULIOM aIMUHUCTPAIUU TI0 TeJIehOHy.

13.Tlpu otBerax Ha TeneQOHHBIE 3BOHKH JOJDKHOCTHBIE JIMIA aJMHHUCTPAIIH
MOJPOOHO ¥ B BEXJIMBOW (KOPpEKTHOIH) ¢opme HWHGPOPMHUPYIOT 3asBUTENCH WM WX
MPECTaBUTEINICH TI0 MHTEPECYIOIUM HX BorpocaMm. OTBET Ha TeneOHHBIH 3BOHOK HAUNHACTCS C
nHbOpMAMM O HAMMEHOBAHUHM OpraHa MECTHOTO CaMOYIPAaBJICHHUS, B KOTOPOE MO3BOHUII
3asiBUTENIb WM €ro MNpeACTaBUTENb, (aMWINM, UMEHH M (E€CIM HMeeTcs) OTYeCTBE JIMILIA,
MPUHSBIIETO TEJIEPOHHBII 3BOHOK.

[Ipy HEBO3MOKHOCTH JOJDKHOCTHOTO JIMLA aJMHHHMCTpAIMM, TMPUHSBIIETO 3BOHOK,
CaMOCTOSITEJIBHO ~ OTBETUTh  HAa  IIOCTaBJCHHbIE  BONPOCHl  TEIE(POHHBIH  3BOHOK
nepeapecoBbIBaeTCs (MEPEBOANUTCS) Ha JAPYroe JOJDKHOCTHOE JILO aJMUHUCTPALMU WM K€
3asIBUTEIII0O MJIM €r0o IMPEACTABUTENI0 COOO0IIaeTcss Tene@OHHBIM HOMEp, MO KOTOPOMY MOKHO
MOJIy4YUTh HEOOXO0IMMYIO HH(OPMALIMIO TI0 BOIIPOCaM MPEAO0CTaBICHNUS MYHHUIIUIAIbHONW YCIyTH
1 0 XO/JIe IPEIOCTaBIECHUS MYHUIIUTIAIBHOMN YCIIYTH.

14. Eciiu 3asBUTENS WJIM €ro NpeACTaBUTENS HE YIOBJIETBOPsieT HHMOpManus IO
BOIIPOCaM MPEIOCTaBICHUS MYHUIIUTIAIIBHOMN YCIIYTH M O X0/1€ IPEI0CTABIIEHUSI MyHUIIUTIATbHON
YCIIyTH, MpeAO0CTaBIeHHAs JOKHOCTHBIM JIMIIOM aIMUHUCTPALIUK, OH MOKET 0OpaTUTHCS TJIaBe
aJIMMHUCTpPAIMK WIH JIMIY, UCTIOJHSIOIEMY €ro MMOJHOMOUHS (Jajee - riaBa aqMUHUCTPAIUN),
B COOTBETCTBUU C rpadMKOM MpueMa 3asBUTENEeH WM UX MPeJCTaBUTENEH.

[Ipuem 3agBuTENEN WM UX MOPEACTABUTENICH TJIaBOW aJAMUHUCTPALMU MPOBOAUTCS O
MpeABAPUTEIIBHON 3aMCH, KOTOpask OCYIIeCTBIsIeTCs 1o Tenedony 8 (863) 8634422,

15. OGparteHus 3asBUTEIS WK €0 MPEACTABUTENS O MPEIOCTaBICHNN HHGOPMAITUH 10
BOMpPOCAM TMPEJOCTABJICHUS MYHUIIUMIIAIBHOM YyCIYIrM paccMarpuBaioTcss B TeueHue 30
KaJICHIAPHBIX JHEH CO JHA peructpanuu oOpamenus. OOpaimieHuss 3asBUTEICH WIH HX
MpeJICTaBUTENIE O XOJe NPEJOCTaBICHUS MYHUIMNAIBHON YCIYrH paccMaTpUBAIOTCS He
no3aHee paboyero AHs, CIEAYIOUIETO 3a JHEM PETUCTPaLUy 00palleHuUs.

JlHem peructpainuu oOpaiieHus siBISETCS AEHb €ro MOCTYIUICHUS B aIMUHUCTPALIUIO.

OtBer Ha oOpamieHue, MOCTYNHBIIEE B aJMUHUCTPALUI0O B (opMe 3JIEKTPOHHOIO
JOKYMEHTa HampaBiisieTcss B (popMe 3JIEKTPOHHOIO JOKYMEHTa MO aJpecy 3JIEKTPOHHOMN MOYTHI,
YKa3aHHOMY B OOpaIieHuH.

OtBer Ha oOpamieHue, TMOCTYMUBIIEE B aAIMHHHUCTPAIMIO B MIHUCHBMEHHOH Qopme,
HaMpPAaBJIAETCS MO MOYTOBOMY aJIpecy, YKa3aHHOMY B JAHHOM OOpaIeHHUH.

16. Undopmarus o MecTte HaxokJIeHUs U rpaduke paboOThl aIMUHUCTpALIMU, a TAKXKE
M®II, xoHTakTHBIE TenedOHBI, aapec OPUIUAIBHOTO caiiTa aIMUHUCTPALUUA U AJIEKTPOHHOU
MOYTHl aJIMUHUCTPALIUU, TIOPSJIKE MPEAOCTABICHHUS MYHUIIUNIAIBHON YCIYTH, a TAaKXKe MOPSJIKEe
noytyueHus: MHGOpMaIMU MO0 BOMPOCAM MPEIOCTABICHUS MYHUIIMIAIBHONW YCIYTH U O XOJe
MPEAOCTABICHHS] MyHULIUTTAJIbHON YCIYTH Pa3MeIlaeTcs:

1) Ha opunIManbHOM caiiTe aIMUHUCTPAIUY;

2) na Ioprane.

17. Ha wHbOpMAIMOHHBIX CTEHJAX, PACMOJIOKEHHBIX B TOMEIICHHSIX, 3aHMMAaeMbIX
aJIMMHHCTpAIINEH, pa3MeliaeTcs cieayomas nHhopMalus:

1) 06 oprane MECTHOro CaMOYIIpaBJIEHUs, TPEIOCTABIAIONIEM MYHULMIIAIBHYIO YCIYTY,
BKJIIOUass MH(GOPMALMIO O MECTe€ HaxOXAeHus, Trpaduke paboOThl, KOHTAKTHBIX TeledoHax,
aapece 0QUIIMANTBHOTO CaiiTa aIMUHUCTPALIMU U DJIEKTPOHHOM MOYTHI aJIMUHUCTPAIINH, a TAKXKe
0 M®II, ocymecTBISIIOIIMX IPEJOCTABIEHUE MYHULIMIIAIIBHOM YCIIYTH;

2) 0 TMOpsIKE NPENOCTABICHUS MYHMLIMIIAJBHOW YCIYITM W XOJ€ IPEAOCTaBICHMS
MYHHIIMIIATBHOW YCIYTH, B TOM 4YHCIIe 00 YCIIyrax, KOTOpBI€ SIBJISIOTCS HEOOXOTUMBIMU H



00s13aTeIbHBIMU /TS IPEIOCTABICHNS MYHHUIIMIIATBHON YCIIYTH;

3) 0 mepeyHe JOKYMEHTOB, HEOOXOOUMBIX JJs IPENOCTABICHHUS MYHHIMIIAIbLHOU
YCIIyTH;

4)o0 BpeMeHHM TpueMa  JOKYMEHTOB, HEOOXOIMMBIX UIS  TPEAOCTABICHUS
MYHULUIIAJIBHOMN YCIIYTH;

5) 0 cpoke npeaocTaBIeHNUsI MyHULIUIIAIbHON YCIyTH;

6) 00 OCHOBaHHUSAX OTKa3a B MpHEME JOKYMCHTOB, HEOOXOIMMBIX JUISl MPEAOCTABICHHUS
MYHULMIIAJIBHOMN YCIIYTH;

7) 06 OCHOBaHUSX OTKa3a B MPEJOCTaBICHUH MyHUIIUTIAILHON YCITYTH;

8) 0 mopsake O0OXKaNIOBaHWA pEIICHWA W ACHCTBUH (Oe31eHCTBHS), NPHUHUMAEMBIX
(coBepiIaeMbIX) B paMKax IPeJ0CTaBICHUS MyHUIIMIIAIIBHOMN YCIIYTH;

9) u3BreyeHHs W3 3aKOHOJATENIbHBIX M HWHBIX HOPMATHUBHBIX IIPAaBOBBIX AaKTOB,
COJIEpKalIUX HOPMBI, PETYIUPYIOLIUE MPEJOCTABICHHE MYHUIIUITAILHON YCIIyTH;

10) TEKCT HACTOSAIIEr0 aJMUHUCTPATUBHOIO PETJIaMEHTA.

18. ndopMupoBanue 3asgBUTENCH WM UX MPEACTaBUTENCH O MOPsAKE NMPEIOCTaBICHUS
MYHUIMIIATBHOW yciyrd B MO®IL[, o XoJe BBINOJHEHHS 3alpoOCOB O MPEAOCTABICHUU
MYHHMIMIAIBHON YCIYrM, a TaKKe MO0 HHBIM BOIIPOCaM, CBSI3aHHBIM C IPEIOCTABICHUEM
MYHMIIMIIAIHON YCIyTH, a TakKe KOHCYJAbTUPOBAaHUE 3asBUTENECH WM MX NpeCTaBUTENEH O
MOPSAKE MPENOCTABICHUSI MYHHIMNAIbHOW yciuyru B MOIL] ocymecTBisiorcs B NOPSAKE,
YCTaHOBJIEHHOM Hacrtosmed rimaBo, M®ILl, ¢ KOTOppIMM aAMUHUCTpALMS 3aKIO4yWia B
COOTBETCTBUU C 3aKOHOJATEILCTBOM COTJIAIICHUS O B3aUMOJCHCTBHH.

PA3JIEJI II. CTAHJIAPT IIPEJIOCTABJIEHI S MYHUIIUIIAJIBHON VCIIYTU
I'maBa 4. HaumeHoBaHWEe MyHUIIUNIAIBHON YCITYTH

19. Ilon MyHULMOATBLHOW YCIYrOMl B HACTOALIEM AJIMHUHUCTPATUBHOM pErJIaMEHTE
MMOHUMAETCs BblJaya BBIMUCKH U3 MOX03SIMCTBEHHON KHUTH.

I'maBa 5. HaumenoBanue oprana, npe0CTaBiIsgIONIEr0 MyHHIIUIIAIBHYIO YCIYTY

20. ITpegocTaBineHre MyHUITUIIATIBHOW YCIYTHA OCYIIECTBIISIET aIMUHUCTPAIIUA.

21.Ilpy mpenocTaBlICHUH MYHUIUNAIBHONW YCIYrd aJIMUHUCTpalldsg HE BIIpaBe
TpeOoBaTh OT 3asBUTENICH WM UX MPEICTaBUTENEH OCYIIECTBICHUS JIEHCTBUHN, B TOM 4YHCIIE
COrJIaCOBaHMM, HEOOXOOUMBIX [UIS TOJy4EHHS MYHHUIMNAIbHONW YCIYTM U CBS3aHHBIX C
oOpailleHreM B roCyIapCTBEHHbIE OPTraHbl, OPraHbl MECTHOTO CaMOYIIPABIICHUSI M OpPraHU3alluy,
3a MCKJIIOYEHHEM IIOJIy4€HHUsl YCIyTr, BKIIOYEHHBIX B MEPEUYCHb YCIYr, yKa3aHHbIE B 4acTu 1
cratbn 9 ®DenepanbHoro 3akona ot 27 urong 2010 roma Ne 210-d3 «OO6 opraHuzanuu
MPEIOCTABJICHUS TOCYJAPCTBEHHBIX U MYHULIUTIATBHBIX YCIIYT.

I'maa 6. Onucanmne pe3yiibTaTa NpeaA0CTaBICHUA MYHHHHHaHLHOﬁ yCiIyru

22. KoneuHpiM PE3YIbTATOM MMPEAOCTABICHUA MYHHHHHaHLHOﬁ YCIIYTHU ABJIACTCA:

1) MpeaAOCTABJICHUC BBIIIMCKU U3 MOXO03SIICTBEHHOM KHHUT'HU,

2) O0TKa3 B IPpCAOCTABJICHUH BBIIIUCKU U3 MOXO3SMCTBEHHOM KHUTH.

Brinucka u3 MOXO3SHCTBEHHON KHHUIHM MOXKET COCTaBISATHCA B HpOH3BOJ’IBHOﬁ q)opMe
(HaHpI/IMep, 1o (bopMe OTACJIBbHBIX JIMCTOB KHUTH, WK 110 pasaciiaM (noz[pa3/:[enaM), I 110
KOHKPCTHBIM ITYHKTaAM KHUT I/I)

Brinucka u3 KHUTH B (I)OpMC SJICKTPOHHOTO OOKYMCHTA ITOATIMCBIBACTCA yCHJ’ICHHOﬁ
KBaHH(I)HHHPOBaHHOf/'I 3J'ICI(Tp0HHOI71 MOAMNUCHI0 TJaBbl MECTHOM AIMUHUCTpAIUU  WUJIA
YIIOJIHOMOUYCHHBIM UM JNOJLKHOCTHBIM JIMIIOM.



I'nmaBa 7. Cpok npenocTaBieHUs] MyHUIIMIIAIBHON YCIIYTH, CPOK BbIJJa4l JOKYMEHTOB,
SIBJISIIOLUXCS PE3YJIbTaTOM IIPEN0CTABIICHNS MYHULIUIIAIILHON YCIIYTH

23. MyHununaneHasi yciyra IpeIoCTaBsieTcss B TE€YCHHE 3 pabouyumx JHEW co AHA
IIOCTYIUIEHUS B AJMHHMCTPALMIO JIOKyMEHTOB, YKA3aHHBIX B IYHKTaX 26 W 27 HacCTOALIETO
aJIMMHHUCTPATUBHOIO pErjaMeHTa.

24. Bpinucka U3 MOXO3SIICTBEHHON KHHUTY BBIJTAETCS 3aSBUTEIIO UM €T0 MPEACTABUTEIO
B TEYEHHE OJHOro pabodero JHsA €O JHSA MOANKUCAHUS TJIABOM aJMUHHUCTPALUU TaKOTO
JOKYMEHTA.

I'maBa 8. HopMaTuBHbIE IpaBOBBIE aKThl, PETYIUPYIOLINE IPEAOCTABICHUE
MYHHUIUITIAJIBHOMN YCIIYTH

25. [lepeueHb HOPMATHBHBIX IPABOBBIX aKTOB, PETYIMPYIOIIMX MPEJOCTaBICHUE
MYHULIMIAIBHOM ycIyrun (C yKa3aHMEM MX PEKBU3UTOB M HCTOYHUKOB OQUIMAIBHOTO
OMyOJIMKOBaHUs), pa3MellaeTcsl Ha OpUIMAILHOM calTe afiMuHucTpaunu u Ha [loprare.

I'maBa 9. UcuepnipiBaromiuii nepedyeHb JOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBHUH C
HOPMAaTUBHBIMH MPABOBBIMU aKTaMU JJIsl TPEIOCTABIEHUSI MyHUIIUIIAIIBHON YCIIYTH U YCIIYT,
KOTOpBbIE SBJIAIOTCS HEOOXOIMMBIMU U 0053aTEIbHBIMHU JUIS ITPEIOCTABICHNS MyHUIIUTIATbHON
YCIIyTH, MOJIEkKAIIUX [TPEICTABICHHUIO 3asIBUTEIEM WIIH €r0 MPEJICTABUTENS], CIIOCOOBI UX
MIOJIy4EHUS 3assBUTENIEM HIIM €ro MPEeJCTaBUTENEM, B TOM YHCIE B AJIEKTPOHHOU popme, mopsaok
WX MPEACTaBICHUS

26. C uenpl0 MOJYyYECHHS BBIIUCKA M3 TMOXO3AMCTBEHHOW KHUTH 3asgBUTEIb WM €ro
MPEJCTaBUTEND MOJIAECT B AMUHUCTPALIMIO 3alIPOC O MPEIOCTABICHUU MYHUIIUTIAIBHON YCIIYTH B
dbopme 3asBICHUS O BBIJA4Ye BBIMUCKU M3 TMOXO3SWCTBEHHOW KHHTHU (J1ajiee - 3asBIICHHUE) TIO
(hopme coracHoO MPUIIOKEHUIO K HACTOSIIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

3asBiIeHUE O TPEIOCTABICHUW BBIMUCKH W3 KHUTH MOKET OBITh 3aIllOJIHEHO OT PYKH,
MAIIMHOIIMCHBIM CITIOCOO0M JINOO TIOCPECTBOM 3JICKTPOHHBIX MEUATAIONIUX YCTPOKCTB, a TAaKKe
MOJTOTOBJICHO B 3JIEKTPOHHOM (popme ¢ momortisto [Toprana.

3asBieHUE, HAMPaBICHHOE B JIEKTPOHHOH (hopme ¢ ucnoas3oBanueMm [loprama, Moxer
OBITh TIOJMHUCAHO YCWJICHHOW HEKBaTM(UIIMPOBAHHOM JJICKTPOHHOW MOAMKCHIO, cepTU(dHKAT
KJIF04Ya TMPOBEPKH KOTOPOM CO3/IaH M HCIOJIB3YyeTCs B HMHQPACTPYKType, oOecreunBaromiei
MH(POPMAITMOHHO-TEXHOJIOTHIECKOE B3aUMOJICHCTBIE nH(pOpPMaAITMOHHBIX CHCTEM,
WCIOJBb3YEMbIX JJIsl NPENOCTaBICHUS TOCYJApCTBEHHBIX W MYHULUIAIbHBIX YCIYT B
ANEKTPOHHOU ¢opme, B cooTBercTBuM C IlocranoBienuem IlpaButenbcrBa Poccutickoit
Oeneparnu ot 01.12.2021 No 2152 «O6 yrBepxaenuu llpaBuin co3gaHus M HCHOIb30BAHUS
cepru(duUKaTa KIo4Ya MPOBEPKHU, YCHIEHHON HEKBATH()HUIIMPOBAHHOW AIIEKTPOHHON MOJNUCH B
uHppacTpykType, oOecrieunBammeid HWHOOPMAIMOHHO-TEXHOJIOTHUECKOE B3aUMOJCHCTBUE
MH(OPMALIMOHHBIX CHCTEM, HCIOJB3YeMbIX JJI MPEAOCTaBICHUS TOCYAapCTBEHHBIX U
MYHHIIMIIATBHBIX YCIYT B 3JIEKTPOHHOU popme.

B 3agBneHun o npenocTaBiIeHUH BBIMUCKU U3 KHUTU rinaBod JIIIX mny mHBIM 4ieHOM
JIIX yka3piBaeTcss (opMar MpeNoCTaBlIeHUs Takoil BBIMUCKA (B ¢dopMe DIEKTPOHHOTO
JOKYMEHTa MK Ha OyMa>kHOM HOCHUTEIe).

27.K 3asgBieHUIO 3asiBUTENIb MM €ro MPeICTABUTENIb NPWIAraeT Cleayrolue
JIOKYMEHTBI:

1) Konuio JOKYMEHTa, YAOCTOBEPSIOIIETO JINYHOCTD 3asBUTEIIS;

2) KOIHUIO IOKyMEHTA, yJIOCTOBEPSIONIETO JIMYHOCTh MIPEICTABUTEINS 3asBUTENS (B Clydae
M0JJa4M IOKYMEHTOB MIPEICTABUTENIEM 3asBUTEIIS);

3) TOBEPEHHOCTh WM MHOW JOKYMEHT, YIOCTOBEPSIOLIUNA MOJHOMOYHMS MPEACTaBUTENS
3asiBUTENIA (B CiIydae MoIaud TOKyMEHTOB MPECTaBUTENIEM 3asBUTEIS).



28. 3asBUTENIb WM €ro IMpEeACTaBUTENb MPEACTABISET (HAMpPaBIISICT) 3asBICHUE U
JOKYMEHTBI, YKa3aHHbIE B IIYHKTE 27 HACTOSALIET0 aJMUHUCTPATUBHOTO PEIVIAMEHTA, OJHUM M3
CIIETYIOIIUX CIIOCOO0B:

1) myrem nuuHOTO OOpAICHNS B aIMUHUCTPALIUIO;

2) yepe3 OpraHu3aluy MOYTOBOW CBSI3U. B 3TOM ciiydyae TOKYMEHTbI IPEICTABIISIOTCS B
KOIUSAX, 3aBEPEHHBIX HOTApPUYCOM WJIM JIOJDKHOCTHBIM JIMIIOM, YIOJHOMOYEHHBIM B
COOTBETCTBUHU C 3aKOHOJATEJIbCTBOM HAa COBEPLICHHE HOTAapUAJIBHBIX JACUCTBUN WM OPraHOM
(1OKHOCTHBIM JIMLIOM), YITOJITHOMOUYEHHBIM Ha BbIJJa4y COOTBETCTBYIOILLETO JOKYMEHTA;

3) uepe3 nuuHbId kKabuneT Ha [lopTaie;

4) nyreM HalpaBJIeHHs Ha O(PUIMATIBHBINA aJpec 3JEKTPOHHOMN MOYTHI aIMUHUCTPALIUN;

5) uepe3 MOLI.

29. B cnyuae o6pamienus B ML o1HOBpeMEHHO ¢ KOMIUIEKCHBIM 3aIIPOCOM 3asiBUTEIIb
WM €ro TMpEeACTAaBUTENb TOJAeT CBEACHHS, JOKYMEHTHI u (wim) uH)opmamuio,
MPEe1yCMOTPEHHbIE HOPMATHBHBIMU IPABOBBIMH  aKTaMH, PETYIUPYIOLUIMMHU OTHOILIEHUS,
BO3HMKAIOIIME B CBSI3W C MPEJOCTAaBIEHHEM YKa3aHHBIX B KOMIUIEKCHOM  3aIpoce
rOCy/IapCTBEHHBIX U (MJIM) MyHMIIMIIAJIBHBIX YCIIYT, 32 UCKIOYEHUEM JOKYMEHTOB, Ha KOTOpPbIE
pacrmpocTpaHsercsi TpeboBaHue myHKTa 2 yacTu 1 cratbu 7 denepaibHOTO 3aKOHA OT 27 UIONs
2010 rona Ne 210-®3 "O6 opranuzanuu nNpeaoCTaBICHUs TOCYAaPCTBEHHBIX U MYHUIIUITAIbHBIX
yciyr", a Takke CBeJeHHUH, TOKYMEHTOB U (WiK) HH(GOPMALUU, KOTOPbIE Y 3asiBUTEIIS WU €Tro
MIPEJICTABUTENSI OTCYTCTBYIOT M JOJDKHBI OBITh IMOJYYEHbI MO pe3yiabTaTaM MpeJoCTaBICHUS
3asBUTENII0 WM €ro TMpeACTaBUTENI0 MHBIX YKa3aHHBIX B KOMIUIEKCHOM 3ampoce
rOCyIapCTBEHHBIX U (MJIM) MYHUUUNAIbHBIX ycayr. CBefeHHs, AOKYMEHTbl M (WIN)
nH(popMalro, He0OX0AUMBIE JUIS MPEJOCTaBICHUS TOCYIaPCTBEHHBIX U (MJIM) MyHHUIIMITATBHBIX
yCIyT, yKa3aHHbIX B KOMIUIEKCHOM 3alpoce, W MOJydaeMble B OpraHU3alUsaX, yKa3aHHBIX B
gactu 2 ctathu 1 dexepanpHoro 3akoHa ot 27 uronst 2010 roma Ne 210-d3 "O6 opranuzanuu
IIPEJOCTaBIECHUS TOCYAAPCTBEHHBIX U MYHHUIMNAIbHBIX YCIyr'", B pe3yiabTaTe OKa3aHUS YCIYT,
KOTOpBIE SIBJIIIOTCSI HEOOXOAUMBIMU U 0053aTeNbHBIMM ISl IIPEAOCTABICHUS TOCYAAPCTBEHHBIX
Y MyHULMIAJIBHBIX YCIYT, 3asBUTENb WIHM €ro npeAcTaBuTens nojaaetr B MLl onHOBpeMeHHO ¢
KOMIUIEKCHBIM 3aIIPpOCOM CAMOCTOSITEIIBHO.

30. IIpu mpenocTaBlI€HUM MYHUIUNAIBHOW YCIYTM aJIMUHHMCTpallds HE BIIpaBe
TpeOoBaTh OT 3asBUTENICH WIM UX NpeACTaBUTENeH TOKYMEHThI, HE YKa3aHHbIE B IIyHKTax 26 u
27 HACTOSIIIEr0 AAMUHHUCTPATUBHOIO PErJIaMEHTa.

31. TpeGoBaHuss K  JOKyMEHTaM, IPEACTaBISIEMbIM  3asBUTEIEM  WIM  €ro
IIPEJCTaBUTEIIEM:

1) HOKyMEeHTBI JOJDKHBI MMETh [€4aTH, HOJMUCH YIOJHOMOYEHHBIX JOJKHOCTHBIX JIUI
rOCyJapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYIIPABJICHUS UM JOJKHOCTHBIX JIMIL MHBIX
OpraHu3alii, BBIJABIIMX JaHHbIE JTOKYMEHTbl MM YAOCTOBEPHUBLIMX MOJIMHHOCTH KOIUH
JOKYMEHTOB (B Cllydae IMOJIydeHHsI TIOKyMeHTa B (opMe 3JIEKTPOHHOIO JTOKYMEHTa OH JIOJKEH
OBbITb MOJMHUCAH IEKTPOHHOMN MOAINUCHIO 3asBUTENS WM €r0 NPEeACTaBUTENs B COOTBETCTBUU C
IYHKTOM 69 HAcTOSIIEro aIMUHUCTPATUBHOTO PErJIaMEHTA);

2) TEKCTbI IOKYMEHTOB JIOJKHBI ObITh HallMCaHbl Pa300PUHBO;

3) AOKyMEeHTBbl HE JOJDKHBl MMETh MOJYUCTOK, MPHUIIHUCOK, 3a4epKHYTBIX CJIOB U HE
OTOBOPEHHBIX B HUX MCIPABICHUM;

4) NOKYMEHTBI He JIOJIKHBI OBITh UCIIOJHEHBI KapaHaIIoM;

5) TOKyMEHTbl HE JOJDKHBI HWMETh MOBPEXKACHUM, HalMyMe KOTOPHIX HE IO3BOJISET
OJIHO3HAYHO MCTOJIKOBATh X COJIEP/KAHNUE.

I'naBa 10. HC‘IepHLIBaIOH_II/Iﬁ NEepCUCHb TOKYMCHTOB, HCO6XO,I[I/IMLIX B COOTBETCTBHH C
HOPMATUBHBIMUA IIPABOBBIMHA aKTaMH JJId ITPECAOCTABICHUA MYHHHHHaHBHOﬁ yCJIyru, KOTOphbIC
HaxodATCA B PACTIOPANKCHUN TOCYJAPCTBCHHBIX OPraHOB, OPTaHOB MCCTHOT'O CaMOYIIPAaBJICHUA U
HHBIX OpPraHoB, YH4aCTBYIOIIUX B IPCAOCTABIICHUN MYHI/ILIHHaHBHOﬁ YCIIYTH, 1 KOTOPBIC
3asABUTCIIb UJIN €TO IMPCACTABUTCIIb BIIPABC MPCACTABUTDL, a4 TAKIKEC CIIOCOOBI MX MOJIYUYCHUSA



3aBUTEIISIMU WM MX TPEACTABUTEISIMH, B TOM YHCIIE B JIEKTPOHHOH (opMme, MOPSI0K UX
IIPEICTABIICHUS

32. JIoKyMeHTBI, HEOOXOUMBIE [UI TPEAOCTABICHUS MYHHUIIMIIAIBHON YCIYTH, KOTOPBIE
HaxoJATCs B PACIOPSIKEHUN I'OCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPABIICHUS U
HMHBIX OPraHoB, YYacCTBYIOIIMX B IPEJOCTaBICHUU TOCYJApPCTBEHHBIX WM MYHHIMIAIBHBIX
YCIIYT, M1 KOTOPBIE 3aBUTEIIb UM €TI0 IPEACTABUTEND BIIPABE IPEACTABUTh, OTCYTCTBYIOT.

I'maBa 11. 3amper TpebGoBaTh OT 3asIBUTENSI IPEACTABICHUS JOKYMEHTOB M HH(POPMAIIUN

33. AAMuHUCTpanusi TpH MPEIOCTaBICHUU MYHUILIMIAIBHOW YCIYTM HE BIPaBe
TpeOOBaTh OT 3asBUTENEH WM UX IIPEICTaBUTEIEH!

1) mpencraBiaeHusl JOKYMEHTOB M HMHGOpMAlMM WIM OCYIIECTBICHUS JIEHCTBUH,
MPEACTABJICHUE WM OCYIIECTBJICHHE KOTOPHIX HE MPEIyCMOTPEHO HOPMATHBHBIMU MPABOBHIMU
aKTaMH, pETryIUPYIOIIUMH OTHOIIECHHS, BO3HHUKAIOIIUE B CBSI3U C TMPEIOCTaBICHUEM
MYHULMIIAJIBHOMN YCIIYTH;

2) mpeAcTaBiIeHUS JOKYMEHTOB M HWH(MOpPMaluu, B TOM 4YHCIE MOATBEPKIAIOIINX
BHECCHHE 3asiBUTEJIEM TUIATHI 33 MPEIOCTABJICHUE TOCYIAPCTBEHHBIX U MYHUIIMITAIILHBIX YCIYT,
KOTOPBIE HAXOJATCS B PACIOPSHKEHUH aIMUHHUCTPAIlMU, TOCYJApPCTBEHHBIX OpPraHOB, OPraHOB
MECTHOTO CaMOYTPABJICHUS U (MJIM) TTOABEAOMCTBEHHBIX TOCY/IAPCTBEHHBIM OpraHaM M OpraHam
MECTHOTO CaMOYIPABJICHUs] OpraHU3alllid, YJaCTBYIOIIUX B MPEAOCTABJICHUH MYHHUIUTIAIHLHON
YCIIYT'HM, B COOTBETCTBMM C HOPMAaTUMBHBIMHU IIpaBOBBIMH akTamMu Poccuiickoit Penepannu,
HOPMAaTHUBHBIMU TPABOBBIMH aKTaMH PoOCTOBCKOW 00JacTH, MYHHUIIUTIATBHBIMU TPaBOBBIMHU
aKTaMM, 3a HMCKJIIOYEHUEM JOKYMEHTOB, BKJIIOYEHHBIX B OINPEICICHHBIM 4acTbl0 6 cTatbu 7
®denepanpHoro 3akoHa oT 27 utons 2010 roma Ne 210-d3 "OO6 opranuzanuu mpeaoCTaBICHUS
rOCYAapCTBEHHBIX 1 MyHULMIIATIbHBIX YCIYT" NEPEUYEeHb JOKYMEHTOB;

3) nmpencTaBiaeHUss JOKYMEHTOB W WH(OpPMAIUU, OTCYTCTBUE M (MJIM) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJIUChH MPU MEPBOHAYAIBHOM OTKa3e B MpHUEMe JOKYMEHTOB, HEOOXOIUMBIX
JUIS TPENOCTaBIIEHUS MYHHUIMNAIbHON yCIayru, JuO0 B MPEAOCTaBICHHMH MYHUIUNAIbHON
YCIIYI'H, 3a HCKIIOUEHHUEM CIIy4yaeB, IPEAYCMOTPEHHBbIX B IyHKTe 4 wyactu | crateum 7
®denepanpHoro 3akoHa oT 27 utonsg 2010 roma Ne 210-d3 "OO6 opranuzanuu npeaoCcTaBICHUS
rOCyJAapCTBEHHBIX U MyHUIIUIIATBHBIX yCIYyT";

4) npenocTaBieHus Ha OyMa)XHOM HOCHUTEJE JOKYMEHTOB U MH(QOpMAIUH, dJIEKTPOHHBIE
00pa3pl KOTOPBIX paHee OBLIM 3aBEPEHBI B COOTBETCTBUHU C MyHKTOM 7.2 wactu 1 crtathu 16
®denepanpHoro 3akoHa oT 27 utons 2010 roma Ne 210-d3 "OO6 opranuzanuu mpeaoCcTaBICHUS
rOCYJapCTBEHHBIX M MYHULMNAIBHBIX YCIYT'", 32 HCKIIOYEHHEM CIIy4yaeB, €CJIU HaHECEHUe
OTMETOK Ha TaKhe JOKYMEHTbl JHOO0 UX WU3bITHE SBJISETCS HEOOXOIUMBIM YCIOBHUEM
MPEIOCTABJICHNUS MYHHUIIMIIAILHOM YCIIYTH, U WHBIX CIIy4aeB, YCTAHOBJICHHBIX (erepalbHbIMU
3aKOHAMHU.

I'masa 12. I/IC‘IepHLIBaIOH_II/Iﬁ MNEPCUCHb OCHOBaHMI AJIsL OTKa3a B IpUEME JOKYMCHTOB,
HCO6XO,[[I/IMLIX UL TIpEAO0CTaBJICHUA MYHHHHHaHBHOﬁ yCIIyru

34. OcHOBaHUAMH I OTKa3a B IPUEME JOKYMEHTOB SIBJISIFOTCSL:

1) 3asBeHne HE COOTBETCTBYET (hopMe 3asiBICHHUS, YCTAHOBJICHHOM MpPHUIOXKEHUEM K
HACTOSIIEMY a/IMUHUCTPATUBHOMY PETJIAMEHTY;

2) HenpeACTaBJICHUE 3asBUTEIEM WIM €ro IMpeICTaBUTENEeM JOKYMEHTOB, YKa3aHHBIX B
IIyHKTE 26, 27 HAaCTOSIEro aAIMUHUCTPATUBHOIO PETJIAMEHTA;

3) HECOOTBETCTBUE NPEICTABIECHHBIX 3aABUTEJIEM WU €r0 MPEACTABUTEIEM JTOKYMEHTOB
TpeOOBaHUAM, YKa3aHHBIM B IyHKTE 31 HACTOSIIETr0 aJMUHUCTPATUBHOTO PETJIAMEHTA;

4) HanM4yMe B JIOKYMEHTAaX HELEH3YPHBIX JIMOO OCKOPOUTENBHBIX BBIPAXKEHUH, Yrpo3
KU3HH, 3[I0POBBI0O M HMMYILECTBY AODKHOCTHBIX JIMILl aJMUHHUCTpPALMM, a TAaKXKe YJIEHOB HX



cemeil.

35.B ciyyae YCTaHOBJIEHMSI OCHOBaHMH Ul OTKa3a B MPUHATUM JIOKYMEHTOB
JOJDKHOCTHOE JIMLIO aJMHUHHUCTPALMHM, OTBETCTBEHHOE 3a MPHEM U PErHCTPALUIO JTOKYMEHTOB,
COBEpILIACT JEHCTBUSA MO YBEAOMJICHHIO 3asBUTENS WM €ro NPEACTAaBUTENs B MOPSJIKE,
MPEIYCMOTPEHHOM ITyHKTOM 80 HACTOSIIEro a/IMUHUCTPATUBHOTO PETJIAMEHTA.

36. OTKa3 B nmpueMe JOKYMEHTOB HE MPEMSTCTBYET MOBTOPHOMY OOpAILEHUIO 3asBUTENEH
WIA WX TMPEICTaBUTENEH 3a MPEJOCTaBICHUEM MYHHLIWNAIBHOW YCIYIH M MOXET OBITh
00KaJloBaH 3asBUTEJIEM WM €r0 MPEACTAaBUTEIEM B TOPSIKE, YCTAHOBICHHOM JICHCTBYIOIIUM
3aKOHOJATEICTBOM.

I'maBa 13. McuepnibiBaromuii mepeyeHb OCHOBAHMM JIJIs1 TPUOCTAHOBIICHUS WU OTKa3a B
MPEIOCTAaBICHUN MYHULIUIIATBHON YCIIYTH

37. OcHOBaHUS ISl TPUOCTAHOBJIEHUS MPEIOCTABIECHUS MYHMIMIAIBHOM YCIIyru
3aKOHOJIaTEJILCTBOM HE IIPEYCMOTPEHBI.

38. OcHOBaHMEM U1 OTKa3a B MPEIOCTABICHUM MYHHIMIAIBHOM YCIYrd SBISETCS
HECOOTBETCTBUE 3asBUTENsSI TpeOOBaHUSIM, MPEIYCMOTPEHHBIM IYHKTOM 3 HACTOALIETrO
aJIMMHHUCTPATUBHOTO perjamMeHTa.

I'maBa 14. Ilepeuenpb yciyr, KOTOPBIE SIBISIOTCS HEOOXOTUMBIMHU M 00s3aTSIIBHBIMHA TSI
MPEAOCTABICHHS MYHUIIUTTAIbHON yCITyTH

39. Ycayru, KOTophle SIBISIOTCS HEOOXOUMBIMH U 00513aTeIIbHBIMU TSI TIPEI0CTaBICHUS
MYHUITUTIAIEHON YCIIYyTH OTCYTCTBYIOT.

I'nasa 15. Iopsiaok, pa3mMep U OCHOBaHUA B3UMaHUs TOCYIapCTBEHHOM MOUIIUHBI WU
WHOM IIaThl, B3MMAEMOH 3a MPEI0CTABICHUE MYHULIMTIIATBHON yCIyTH

40. MynununanbHas —yciayra MpeAocTaBisieTcss 0e3 B3UMaHHUA TOCYAapCTBEHHOMN
MOIUIMHBI WIX UHOM IJIaThI.

41. B cnyyae BHECEHUsS HW3MEHEHUH B BBbIJAaHHBIA B pe3yjibTaTe IPEAOCTABICHUS
MYHHUIMIIAIBHON YCIYIM JOKYMEHT, HANpaBJICHHBIM Ha HWCIpaBlIEHHE OIIMOOK U OIEYaToK,
JOMYUIEHHBIX N0 BUHE aaMuUHUCTpammu, MOL], a Taxke NOIKHOCTHBIX JHUL aJIMHUHHCTPALIUH,
pabotarkoB MO®ILI, rurara ¢ 3asBUTENS HE B3UMACTCS.

I'masa 16. HOprI[OK, pasMEp U OCHOBAHUS B3UMAHUS TIJIATHI 3a IPEAOCTABJICHUC YCIIYT,
KOTOPBIC ABJIAKOTCA HCO6XOI[I/IMBIMI/I 1 00s3aTeNbLHBIMU IJI1 IpE€AO0CTAaBJICHUA MYHHHHHaHBHOﬁ
YCIyIru, BKJIro4as I/IH(i)OpMaI_II/II-O 0 MCTOAMKE pacdyc€Ta pasmMepa TaKOM IJIaThI

42. Ilmara 3a YCIYIrH, KOTOPBIC ABJIAKOTCA HCO6XOI[I/IMBIMI/I U 00s3aTeIbHBIMU JJIsL
peaoCTaBJICHUS MYHHHHHaHBHOﬁ YCIYIru, OTCYTCTBYCT.

I'maBa 17. MakcuManbHbIM CPOK OKUAAHUS B OUEpEIU MPH MoJaue 3asiBICHHS U IPU
NIOJIy4YEHUH PE3YNbTaTa NPeJI0CTABICHUS TAKOW yCIIyTrn

43. MakcumanbHOE BpeEMs OXKUAAHUS B OUEPEIU IPU MOJaue 3asBICHUS U JOKYMEHTOB
HE JI0JDKHO MPEBBIATh 15 MUHYT.

44. MakcumanbHOE€ BpeMs OXHUAAHHA B OUYEpPEeaM INpHU IOJYYEHHU pe3yibTara
MYHUIIUTAIBHON YCIIYTH HE JOJDKHO MPEBBIATh 15 MUHYT.



I'maBa 18. Cpok u MOPSIOK PErUCTPAIUU 3asBIICHHS, B TOM YUCIIC B JJIICKTPOHHOH opme

45. Peructpanuio 3asBJIEHUS M JIOKYMEHTOB, IIPEJOCTaBIEHHBIX 3asBUTEIEM WJIU €ro
IIPEICTAaBUTENEM, OCYLIECTBIISIET TOJPKHOCTHOE JIMLIO aMUHHUCTPALIMK, OTBETCTBEHHOE 3a IIPUEM
U PEruCTpaluio JOKYMEHTOB, B TOM YHCIIE B DJEKTPOHHOH (opme, B KypHAJIE PErucTpanuu
oOpamieHnid 3a MPEIOCTABICHUEM MYHUIUIIAIBHONW YCIYrd IyTeM IPUCBOCHUS YKa3aHHBIM
JOKYMEHTaM BXO/ISIIEr0 HOMEpPA C YKa3aHUEM JIaThl [IOJIy4EHHUSI.

46. Cpok perucTpaiyu IMpeaCTaBICHHbIX B aAMUHHUCTPALUIO 3asBJICHUS U JOKYMEHTOB
IIPY HETOCPEICTBEHHOM OOpalleHUH 3asiBUTEII WIM €ro MPEJACTaBUTENs B aIMUHUCTPALIUIO HE
JOJDKEH IPEeBbIIAaTh 15 MUHYT, IPU HaIpaBJIEHUU JOKYMEHTOB Y€pe3 OpraHMU3alMM MOYTOBOM
CBSI3M WJIH B IEKTPOHHOU (popme - ouH pabouuii A€Hb CO JHS IMOJIyYEHUS aIMUHUCTpaLuen
YKa3aHHBIX JOKyMEHTOB.

47. JlHeM perucTpanuu JOKYMEHTOB SIBJISE€TCS JIEHb MX MOCTYIUIEHHS B aAMUHUCTPALIUIO
(mo 16.00 wyacom). Ilpu moctymieHun gokymeHTtoB mocie 16.00 gacoB ux perucrparus
MIPOUCXOUT CIAEAYIOIINM pabOUYUM JTHEM.

I'nmaBa 19. TpeboBaHus K MOMEIIEHUAM, B KOTOPBIX IIPEIOCTABIISIETCS MyHULIUIIAIbHAS
ycayra

48. Bxon B 34aHME aJMUHUCTpauuu oOopyayercs HWHGOPMalUOHHONW TaOIMYKON
(BBIBECKOI), coneprxkaliei nHGOpPMaIUIO O MOJHOM HAUMEHOBAaHUH aIMUHUCTPALIUU.

49. AnmuHucTpanus obecrieyuBaeT MHBaIMAaM (BKJIHOYAsi MHBAIMJIOB, UCIIOJIB3YIOLUIUX
Kpeciia-KOJISICKU ¥ CO0aK-IPOBOIHUKOB):

1) conmpoBOXK/IeHNE MHBAIMIOB, UMEIOIIMX CTOMKHE pacCTpoicTBa (YHKIIUU 3PCHHUS U
CaMOCTOSTEJIBHOTO NIEPEABMIKEHHS, U OKa3aHUE UM IIOMOIIY B 3/laHUH aIMUHUCTPALIH;

2) JomyCK B 3JaHUE AJIMHUHHMCTPALUU COOAKHU-IIPOBOJHHUKA IPU HAJIUYUU JOKYMEHTA,
MOJITBEPXKAAIOLIETO €€ ClelualbHOoEe 00ydeHHE U BBIABAEMOTO 10 (JOPME U B MOPSIAKE, KOTOPbIE
onpenensorcs (eaepaabHbIM OPraHOM HMCIOJHHUTENBHON BJIACTH, OCYILECTBIISIONINM (YHKIHH
[0 BBIPAa0OTKE M peanu3aly TOCYJApCTBEHHONM IOJMTUKM M HOPMAaTHBHO-IIPAaBOBOMY
peryaupoBaHuIoO B chepe CoLManbHON 3allUThl HACEICHMUS;

3) oka3aHMe JOJDKHOCTHBIMM JIMLAMM W paOOTHUKAMM aJMUHHUCTpALUU I[OMOUIU
MHBAJIMJAM B NIPEOJ0JICHUU OaphepoB, MEIIAIONINX MOJYYEHHUIO UMH YCIIYT HapaBHE C JPYTUMHU
JMLIAMH.

50. UndpopmanronHble TaOIMUKU (BBIBECKH) PAa3MELIAIOTCA PSJIOM C BXOJOM B 37aHHUE
aZIMUHHUCTpalMy 100 Ha JBEpH BXO0Ja B 3JaHUE a/IMUHUCTPALIMU TaK, YTOObI OHM OBLIN XOPOLIO
BU/IHBI 3asIBUTEIISIM MJIM UX NIPEJICTABUTEISIM.

51. Ilpuem 3asBuTENneil WM UX MNpEACTaBUTENCH, JTOKYMEHTOB, HEOOXOIMMBIX JUIs
IIPEJOCTaBICHUS MYHULIUIIAIIBHOM YCIYTH, OCYILLECTBIIsICTCS B KAOMHETaX aJIMUHUCTPALIHH.

52. Bxox B KkaOWHET aJAMMHHUCTpalMM o000pyayeTrcs HH(POPMALMOHHOM TaOIUUYKOM
(BBIBECKOIl) C yKa3aHHMeM HoMepa KaOuHeTa, B KOTOPOM OCYILECTBJIETCS IpeJoCTaBICHUE
MYHULUIATBHON YCIIyTH.

53. Kaxnoe pabGouee MeCTO JOJDKHOCTHBIX JIMII aJMUHUCTPAlMU JIOJDKHO OBITh
00OpYZIOBaHO MEPCOHATIBHBIM KOMIBIOTEPOM C BO3MOXKHOCTBIO JIOCTYNAa K HEOOXOJIUMBIM
MHGOPMAIMOHHBIM 0a3aM JIJaHHBIX, IIEYaTAIOIUM U CKAaHUPYIOLIUM YCTPOHUCTBAM.

54. Mecta 0XMJaHUS JOJDKHBI COOTBETCTBOBATH KOMMOPTHBIM  YCIOBHSIM  JJIS
3asBUTENEH WIM UX IpPEICTaBUTENEH M ONTUMAIbHBIM YCIOBHUAM paOOThI JOJKHOCTHBIX JIMIL
aJIMUHHUCTpALUH.

55. Mecta oxuJaHus B O4Yepeld Ha IMpHEM, MOoAady JOKYMEHTOB, HEOOXOIMMBIX IS
MIPEJOCTaBICHUSI MyHUIIMTIATILHOW YCIIyTH, 000PYAYIOTCS CTYJIbSIMH, KPECEIbHBIMH CEKIUSIMH,
CKaMbsMH.

56. Mecta i 3al0JHEHUS] JOKYMEHTOB 00OpYyIyIOTCS MH(GOPMAIIMOHHBIMU CTEHJAMH,
CTYJIBSIMU U CTOJIAMH I BO3MOXHOCTH 0(OPMIIEHUS TOKYMEHTOB.



57. IadpopMaIMoHHbIe CTCHIBI Pa3MEIIAlOTCsl HA BUIAHOM, JOCTYITHOM JIJIsl 3asBUTEICH
WIM UX TMPEACTABUTEIICH MECTe M NpPU3BaHBI 00ECIEUYHTh 3asBUTENS WIH €r0 MpPEICTaBUTEIs
ucyepneiBaromiei nHpopmanuein. CTeH bl JOHKHBI OBITH O(OPMIICHBI B €MHOM CTHIIC, HAIITUCH
ciaenanbl 4yepHbIM mpudrom Ha Oemom (doHe. OdopmieHHe BU3yaTbHOW, TEKCTOBOM
nH(OpPMALIUK O TOPSAKE MPEIOCTABICHUS MYHHIIUIAIBHON YCIYTH JOJDKHO COOTBETCTBOBATH
ONTUMAJIBLHOMY 3PHUTEILHOMY BOCIHPHATHIO 3TOH WHQGOPMAIMU 3asSBHTEISIMH WM WX
MPEICTaBUTEISIMH.

I'naBa 20. IToka3aTenn JOCTYIIHOCTH U Kaue€CTBAa MyHUIUIIAIILHOM YCIIYTH, B TOM YHUCJIE
KOJINYECTBO B3aMMOJICHCTBUM 3asBUTEIIA C JOJKHOCTHBIMHM JIMIIAMU IIPH IIPEIOCTaBICHUN
MYHUIIUTATBEHON YCIIYTH M UX MPOJOJDKUTEIBHOCT, BO3MOKHOCTD TOTy4eHHs HH(DOpMAIUH O
XO0/J1€ ITPEAO0CTABIICHNUS] MYHULIUIIAJILHON YCIIYTH, B TOM YHUCJIE C UCIIOJIb30BAHUEM
MH(OPMALMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTUH, BO3MOYKHOCTb JIM0O0 HEBO3MOXHOCTh
MOJIy4eHUs1 MyHUIIUNaabHOU yeiayru B M®I] (B ToM yuciie B OJHOM 00beME), TOCPEICTBOM
KOMIIJIEKCHOTO 3a1poca

58. OCHOBHBIMHU TIOKa3aTeJIIMU JOCTYTHOCTH M KayeCTBa MYHUIIMIAIBHOW YCIYTH
SIBJISTEOTCS:

1) cobmonenne TpeOOBaHUN K MecTaM NPEJOCTaBICHUS MYHUIMIAIBHOM YCIyru, MX
TPaHCHOPTHOM JOCTYTHOCTH;

2) BO3MOKHOCTh TMPEJCTABICHUS 3asBICHUS H JIOKYMEHTOB, HEOOXOIUMBIX ISt
MPEAOCTABJICHUS MYHUIIUNTAIBHON ycyru, yepe3 MOLJ;

3) cpenaHee BpeMs OKHIaHUS B OUEPEIN MPH T0/1a4e JOKYMEHTOB;

4) xoimuecTBO oOOpaimeHnii 00 00XaJloBaHWM PEIICHHH W JeUCTBUM (Oe31eiCTBUS)
aMUHUCTPALNH, a TAKXKE TOJDKHOCTHBIX JIUL aIMUHUCTPALINH;

5) KONMUYECTBO B3aUMOJICHCTBUI 3asBUTENSI UM €r0 NMPEACTABUTENS C JIOJKHOCTHBIMU
JIMLAMH, UX TPOJOJKUTEIBHOCTB;

6) BOBMOXHOCTh TIOJIyue€HUSI MHQOpPMAIMK O XOJ€ MNPEeAOCTaBICHUS MYHULHUIAIbLHOU
YCIIYTH.

59. BzaumopeiicTBue 3asBUTEN WM €r0 MNPEJICTABUTEN C JOJDKHOCTHBIMU JIMIIAMH
aJIMUHUCTPAIIK OCYIIECTBIISIETCS IPU JIMYHOM TpUEME IPpaXKIaH B COOTBETCTBHUH C IpaduKkoM
rpueMa rpakJaH B aJMUHUCTPALIH.

60. BzanmoaeiicTBue 3asBUTENS WJIM €ro IHPEeACTaBUTENsSl C JOJDKHOCTHBIMHM JIMLAMU
aJIMMUHUCTPALIMK OCYIIECTBIIACTCS IPU JIMYHOM OOpaIICHUH 3asiBUTEIS WIH €T0 MPEICTaBUTEI:

1) as mojayu JOKYMEHTOB, HEOOXOOUMBIX JJisi MPEeIOCTaBICHHUS MYHHUIMMAIbHOM
yCIIyTH;

2) ISl IOJTy4eHUs pe3yabTaTa Mpea0CTaBICHHS] MyHUIIMITATbHOW YCITYTH.

61. [Ipo1O>KUTENIBHOCT B3aUMOJCHCTBUSL 3asBUTENsI WM €r0 IPEICTaBUTENS C
JOJKHOCTHBIMM JIMLIAMHM  aIMUHHMCTPALUMA TPU NPEIOCTABICHUA MYHHUIMIAIBHON YCIYrd He
JNOJDKHA mpeBblmath 10 MHHYT 1O KaXIOMY M3 YKa3aHHbIX B IMyHKTe 60 HacTosiero
aMUHUCTPATUBHOTO PErJaMEHTa BUJIOB B3aUMOICHCTBHS.

62. KonuyecTBO B3aMMOJEHCTBUI 3asBUTENS WU €r0 MPEACTABUTENS C JOHKHOCTHBIMU
JULAaMH aIMUHUCTPALUK PU NMPEJOCTABICHUH MYHUIIMTIAIBHON YCIIYTH HE JOJIKHO I PEBBIIIATh
JBYX pas3.

63. 3agBuTento oOecmeunBaeTcss BO3MOXKHOCTH MOJA4YM 3ampoca O MPeAoCTaBICHUU
MYHULUIAIBHON YCIYTM W TMOJYy4YEHUs pe3yJabTaTa MYHULIMNAIbHOM YCIYTd MNOCPEICTBOM
HCIIOJIb30BAHMS JIEKTPOHHOM MTOYTHI aiMUHUCTpauuu, [loprama, MO®II.

3asgBUTENb U €r0 MPEACTABUTEIh UMEIOT BO3MOXKHOCTH MOMYYUTh MHPOPMAIUIO O XOJe
MPEAOCTABICHUS] MYHULUNAIBHONW YyCAYyrM B aJIMUHHMCTPALUU B TMOPSAKE, YCTAaHOBIEHHOM
MMyHKTaMH 7-15 HacTOAIIEro aAMUHUCTPATUBHOTO PETIaMEHTA.

I'naBa 21. HpI/IeM, peructpanud 3ad4BJICHUA U JOKYMCHTOB, IIPCACTABIICHHBIX 3aABUTCIIEM



HJIK €TI0 MPCACTABUTCIICM

64. OcHoBaHKEM JJIs Hayaja OCYIIECTBIICHUS aAMMHUCTPATUBHON IPOLEAYPHI SIBISIETCA
IIOCTYIUIEHHE B aJMHUHUCTpALIMIO OT 3asBUTENS WM €ro IpeICTaBUTENs 3asBICHUS C
NPUIIOKEHHBIMH JIOKYMEHTaMH OJIHUM M3 CHOCOOOB, YKa3aHHBIX B IyHKTE 28 HACTOSIIETO
aJIMMHHUCTPATUBHOIO pErjaMeHTa.

65. Ilpuem 3asBiIEeHUS M JOKYMEHTOB OT 3asBUTENSl WM €ro IpeJCTaBUTEIS
OCYILIECTBJISIETCSl B aJIMUHUCTPALMK IO MPEIBAPUTENILHON 3alUCH, KOTOpas MPOU3BOAUTCA IO
TeneoHy, YKa3aHHOMY Ha OQHIMaTbHOM CaiiTe agMUHUCTpPAIUH, JTHOO0 TpU JINIYHOM
oOpamieHny 3asBUTENS MM €r0 MPEICTABUTEINS B aIMUHICTPALIUIO.

66. IlocTtynuBuiee B aJAMMHHUCTpALMIO 3asBJIEHUE W JOKYMEHThl, B TOM YHCIE B
AIIEKTPOHHOU (hopMe, pErUCTPUPYETCS JOJKHOCTHBIM JIUIIOM aJMHUHHUCTPAIMH, OTBETCTBEHHBIM
32 TpPUEM M PEruCTpalui0 JIOKyMEHTOB, B JKypHaJle perucTpauudud oOpaiieHuil 3a
MIPEeI0CTaBICHUEM MYHUIIUTIATBHON YCIYTH.

Cpok perucTpanuu IpeCTaBICHHbIX B aIMUHUCTPALIUIO 3asBICHUS U JIOKYMEHTOB IPH
HEMOCPEJCTBEHHOM OOpallleHUH 3asBUTENI] WIM €ro MpeACTaBUTENsS B aJIMUHUCTPALUIO HE
JOJKEH TpPEeBbIIaTh 15 MUHYT, IPH HampaBJIEHUH JOKYMEHTOB 4Yepe3 OpraHU3alH MOYTOBOU
CBSI3M WJIH B JIEKTPOHHOU popme - ouH pabouuii A€Hb CO THS MOJIyYEHHUS aIMUHUCTpaluen
YKa3aHHBIX JOKYMEHTOB.

67. JIOJDKHOCTHOE JIMIIO0 aJMUHHUCTpAllMM, OTBETCTBEHHOE 3a INPUEM M PErUCTPALMIO
JOKYMEHTOB, MPOCMAaTPUBAET IOCTYNUBIINE JOKYMEHTBI, IpPOBEPSET HUX LEJIOCTHOCTh H
KOMIIJIEKTHOCTh, YCTAHABIMBAET HaJWYHE WIM OTCYTCTBHE OCHOBAHMH, MNPETYCMOTPEHHBIX
MyHKTOM 34 HacTOSIIEro aJMUHUCTPATUBHOIO PErJIaMEHTa, He MO3/IHee IBYX pabouux JHEH co
JTHS TIOJTYYEHHMS 3asBJICHUS U JJOKYMEHTOB.

68. B cinyyae mocrtymuieHusl 3asBJI€HUS, TIOAMUCAHHOTO YCUJIEHHOW KBaU(DUIIMPOBAHHON
ANEKTPOHHOW MOJIMHUCHIO, JOJDKHOCTHBIM JIMIIOM aIMHUHHMCTPALlMH, OTBETCTBEHHBIM 33 IIPUEM U
pErUCTpalMIO JOKYMEHTOB, B XOJE€ MPOBEPKH, MPEIYCMOTPEHHOW MYHKTOM 67 HACTOAIIETO
aMUHUCTPATUBHOTO pErjJaMeHTa, NPOBOJUTCA NPOBEpKA JEHCTBUTEIBHOCTH YCHIICHHOMU
KBATU(HUITUPOBAHHOM AIICKTPOHHOM TOJIUCH, C UCITOIH30BAHUEM KOTOPOM IOITUCAH 3aMpoc, Ha
coOnrofeHre TpeOoBaHUI MPEayCMOTPEHHBIX HACTOSIINM aJMUHUCTPATUBHBIM PETrJIaMEHTOM.

69. [IpoBepka YCWJICHHOW KBaTM(UIIMPOBAHHOW AJICKTPOHHOW TOJIMUCH MOXET
OCYHIECTBJIATHCA JIOJDKHOCTHBIM  JIMIIOM  aJIMUHHCTPAllMM, OTBETCTBEHHBIM 32 IIPUEM U
PEruCTpalll0 JOKYMEHTOB, CAMOCTOSITEJIbHO C HCIIOJB30BAHMEM HMEIOUIUXCS CPEACTB
AIIEKTPOHHOU MOJIUCH WK CPEACTB MH(OPMALMOHHON CUCTEMBI TOJIOBHOTO YIOCTOBEPSIOLIETO
LEHTpa, KOTOpas BXOJIUT B COCTaB HHQPACTPYKTyphl, obecreuuBaronieii MHGpOpManroHHO-
TEXHOJIOTHYECKOE B3aMMOJICHCTBHE NEHCTBYIOIUX MH(DOPMAIIMOHHBIX CHCTEM, MCIOIB3YeMbIX
JUIS TIPEIOCTABIICHUS TOCYJAPCTBEHHBIX YCIYT U MYHUIIUMIIATBHBIX YCIYT B AIEKTPOHHOMH hopme.

[IpoBepka NeMCTBUTEIHLHOCTH YCHJIEHHOHN KBAaMM(DPUIMPOBAHHOW 3JEKTPOHHOU MOJMUCU
TaKK€ MOXET OCYIIECTBISTHCS C MCIOJIB30BaHUEM CPEICTB HMH(POPMAIMOHHON CHUCTEMBI
AKKpEJIMTOBAHHOTO YAOCTOBEPSIOIIETO LIEHTPA.

70. B cinyuae BBISBICHHS B TMIPEICTaBICHHBIX JOKYMEHTaX XOTA OBl OJHOTO U3
OCHOBaHUM, INPEAYCMOTPEHHBIX IYHKTOM 34 HAcTOSALIEr0 aJIMUHUCTPATUBHOIO pErJIaMeEHTa,
JOJKHOCTHOE JIMIO aJIMUHUCTPALIMN, OTBETCTBEHHOE 3a IPUEM M PETUCTPALIUIO TOKYMEHTOB, HE
MIO3JJHEE CPOKA, IPENYCMOTPEHHOTO IIYHKTOM 67 HACTOSILEr0 aIMUHUCTPATUBHOIO PErVIAMEHTA,
NPUHUMAET pelleHue 00 OTKa3e B NpUEMe JOKYMEHTOB M IOJrOTaBIMBAaeT yBEJIOMJIEHHE 00
OTKa3e B IpUEME JOKYMEHTOB C YyKa3aHHEM OCHOBAaHMI OTKa3a B IpUEME JIOKYMEHTOB M
o0ecreyrBaeT ero MnojAnMcaHue riIaBoi aIMUHUCTPALIH.

71. B ciyyae oTka3a B HpUeMe JOKYMEHTOB, MOJAHHBIX IyTE€M JHMYHOIO OOpalieHus,
JOJDKHOCTHOE JIMIO aAMHHHUCTPALMH, OTBETCTBEHHOE 3a IPUEM U PErHCTpalUIo TOKYyMEHTOB, B
TEUeHHEe Tpex pabouyux AHEH cO JHS TOJYYeHHs 3asBJIEHUS U JOKYMEHTOB HampaBiseT
3asBUTEIIO WM €r0 MPEAICTAaBUTENI0 YBEIOMIIEHHE 00 OTKa3e B MpHEMe JOKYMEHTOB MOYTOBBIM
OTIIPaBJICHUEM [0 IOYTOBOMY aJIpecy, YKa3aHHOMY B 3asBJIEHHH, JHOO IO o0OpalleHuro



3asiBUTEIIS WIM €0 IPEICTABUTEIS BPy4aeT €ro JINYHO.

B ciydae oTkasza B npueMe JOKYMEHTOB, II0JaHHBIX 4€pe3 OpraHu3aliy I0YTOBOU CBSI3H,
JOJKHOCTHOE JIMLIO aIMUHHUCTPALIUN, OTBETCTBEHHOE 3a IIPUEM U PErUCTPALMIO JOKYMEHTOB, HE
MO3/IHeE TpeX pabouyux JHEW CO JHS TOJYYEHHUs 3asBICHUS U JOKYMEHTOB HaIpaBiseT
3aBUTENIO WJIM €r0 MPEICTABUTEII0 MOYTOBHIM OTIPABICHHEM YBEIOMJICHHE 00 OTKa3e B
IpueMe JOKYMEHTOB 10 I0YTOBOMY aJIpECy, YKa3aHHOMY B 3asIBJICHHUH.

B cnyuae oTkaza B npueme JOKyMEHTOB, OJAHHbBIX Yepe3 JIMUHbINA kaOuHeT Ha [lopTaie,
JOJKHOCTHOE JIMIIO aIMUHHUCTPALIAN, OTBETCTBEHHOE 34 IIPUEM U PETUCTPALUIO TOKYMEHTOB, HE
no3JHee Tpex pabouMx [HEH €O [JHS MOJY4EHHs 3asBIECHUS U JOKYMEHTOB HAalpaBisieT
3asIBUTEJIIO WJIM €r0 IPEJICTaBUTENI0 YBEIOMIIEHHE 00 OTKa3e B MpUeMe JIOKYMEHTOB B JIMYHBIN
kabuHet Ha [lopraie.

B cimydae orkazsa B IpuemMe JOKYMEHTOB, IOJAHHBIX IIyT€M HaIlpaBJICHUS Ha
OpUIMAIBHBIM  aZipec  BJIEKTPOHHOM  MOYTHl  AJMUHHUCTpPALMH, JIOJDKHOCTHOE  JIULO
aIMUHUCTpALMY, OTBETCTBEHHOE 3a IIPUEM M PETUCTPALMIO0 JOKYMEHTOB, HE TMO3JHEE TpeX
pabounx JHEH co OHS TNOJy4deHMs 3asdBJIEHUS U JOKYMEHTOB HalpaBisieT yBeIOMJIeHHuE 00
OTKa3e B IPHUEME JIOKYMEHTOB I10 aJIpECy EKTPOHHOM MOYTHI, YKa3aHHOMY B 3asIBJICHUU.

B cnydae oTka3a B mpueMe NOKYMEHTOB, NMOJaHHbIX depe3 MOILI, nomkHOCTHOE JHIIO
aMUHUCTpAlMM, OTBETCTBEHHOE 3a INPUEM M PErMCTPALMIO JTOKYMEHTOB, HE IIO3/IHEE TpEeX
pabounx IHEH co JHA MOJY4YeHHs 3asBICHHUS U JOKYMEHTOB HampanisieT (Bbiaaer) B MOIL]
yBeloMJIeHHEe 00 OTKa3e B Ipueme NOKyMeHTOB. He mosjmHee paGouero IHs, CIEIYIOIIEro 3a
JTHEM TOCTYIUIEHUSI yKa3aHHOTo yBenomiieHus, M®L] nHanpasiser (BblaaeT) 3asBUTENIO WU €r0
IIPEJCTaBUTEIIO YBEOMIIEHHE 00 OTKa3e B IpUeMe JOKYMEHTOB.

72.1lpu OTCYTCTBMM B TMPEACTABICHHBIX 3asABUTEIEM WJIH €ro IpeACTaBUTEIEM
JOKYMEHTaX OCHOBAHMM, NPEAYCMOTPEHHBIX ITYHKTOM 34 HaCTOAILIEro aJIMHUHUCTPATUBHOIO
periamMeHTa, JOJDKHOCTHOE JIMLO aIMWHHMCTPAlMM, OTBETCTBEHHOE 3a IIPUEM M PErHMCTPALUIO
JOKYMEHTOB, HE TIO3JHEE CPOKa, NPEIYCMOTPEHHOIO IIyHKTOM 67  HAcCTOAILIErO
aIMHHHCTPAaTHUBHOIO  pErVIaMEHTa, IE€pefaeT NPEIACTABICHHBIC 3asABUTEIEM WM  €T0
MIPEICTAaBUTENEM JOKYMEHTBHI JOJDKHOCTHOMY JIMIy AJMHHHCTPALMM, OTBETCTBEHHOMY 3a
IIPEIOCTABICHAE MYHULIUIIAIBHON YCIYTH.

73. Pe3ynpTaTOM aJIMHUHUCTPATUBHOM IPOLEAYPHI SBIAETCS IPUEM IPEACTaBICHHBIX
3asBUTEIIEM WIH €ro IPEICTaBUTENIEM AOKYMEHTOB M HX Ilepefada JIOJDKHOCTHOMY JIMLLY,
OTBETCTBEHHOMY 3a IPEIOCTaBICHUE MYHHUIMNAIbHON YCIYIrH, JIMOO HAINPABICHHUE 3asBUTEIIO
WIH €ro MpeCTaBUTENI0 YBEIOMIIEHHUS 00 0TKa3e B IpHEME T0KyMEHTOB.

74. CnocoboM  ¢ukcanuu pesyabTara aJAMUHUCTPATHMBHOM MpOLELYphl  SIBJISETCS
perucrpanys JOJKHOCTHBIM JIMIIOM aAMUHHUCTPALMK, OTBETCTBEHHBIM 3a IIPUEM U PETUCTPALIHIO
JOKYMEHTOB, (aKkra nepeAayd MpeICTaBIEHHbIX JOKYMEHTOB JIOJUKHOCTHOMY  JIUILY
aJIMUHHUCTpAllUM, OTBETCTBEHHOMY 3a MpEJOCTaBICHUE MYHHLUIAIBHOM ycCiyru, Jubo
yBEIOMJICHHsI 00 OTKa3e B IpHEME NPEACTaBICHHBIX JOKYMEHTOB B JKypHaJleé PErucTpaiiu
oOpaleHuii 3a IpeI0CTaBICHUEM MYHULIUIIAIBHOM YCIYTH.

I'maBa 22. [IpunaTue peuieHus 0 IPUHATUY 3asBICHHUS K PACCMOTPEHUIO WM PelieHus 00
OTKa3e B MPEI0CTaBIEHUN MYHUIIUTIAILHON yCIyTH

75. OcHOBaHMEM JUIsl Hayajla aJIMUHUCTPAaTUBHOM NPOLEAYpPHI SBISETCSA IOIYy4YECHHE
JOJDKHOCTHBIM JIMLIOM aJMUHUCTPAlUU, OTBETCTBEHHBIM 3a IMPENOCTABICHUE MYHULUIIAIBHON
YCIIYTH, 3asBJICHUS U NIPEACTABICHHBIX 3asIBUTEIIEM WIH €T0 NPEACTaBUTEIEM JOKYMEHTOB.

76. JIOKHOCTHOE U0  aAMMHUCTPALlMM, OTBETCTBEHHOE 3a IPEJOCTaBICHUE
MYHUIUTAIBHON yCIIyTH, B TeueHue 1 (0JHOro) pabodero AHsS CO JHS PETUCTPALMU 3asBICHUS
OCYLIECTBJISIET NPOBEPKY 3asBICHUSA U MPEICTABICHHBIX 3agBUTEIIEM WIHM €r0 MPEACTaBUTEIEM
JOKYMEHTOB Ha HaJM4YM€ OCHOBAaHMI, YCTAaHOBJIEHHBIX B IIyHKTE€ 38 HACTOSIIETO
aJIMUHUCTPATUBHOI'O PETJIaMEHTA.

77.B cnydae yCTaHOBIEHMS B XOJA€ IIPOBEPKH, NPEAYCMOTPEHHOW ITyHKTOM 76



HACTOSILIEr0  aJMUHUCTPATUBHOIO  DEIVIAMEHTA, HaJIU4Msg OCHOBAaHMA JJIi OTKasa B
IIPEIOCTABICHUH MYHULUNAIBHONW  yCIyrdM, YKa3aHHOIO B IyHKTe 38  HacTOALIEro
aJIMMHHUCTPATUBHOIO PEIJIAMEHTA, JOJDKHOCTHOE JIMLO aJMUHHUCTpPALMU, OTBETCTBEHHOE 3a
IIPEIOCTABIEHNE MYHMLMIIAIBHON YCIYTH, IPUHUMAET pellieHue 00 OTKa3e B IPENOCTaBICHUU
MYHUIUNATBHONW YCIYTH, TOCIe 4Yero B TeyeHue | (oxHOro) pabouero AHS HOATOTABIMBAET
MIMCbMEHHOE yBEJIOMJIEHHE 00 OTKa3e B MPEJOCTABICHUN MYHULIUIIAIbHON YCIYIH C YKa3aHHUEM
IIPUYMH OTKa3a U 00EeCIeYnBaET €ro MOANNCAHNE TTIaBOM aIMUHUCTPALIUY.

B cnydae ycraHoBieHUs B X0/ POBEPKU, IPETYCMOTPEHHOMN MyHKTOM 76 HACTOSIIETO
aJIMMUHHUCTPATUBHOIO pErjaMeHTa, OTCYTCTBMSI OCHOBaHHUS JJIsi OTKa3a B IPEJOCTABICHUU
MYHHULMIIAJBHOM YCIYI'M, YKa3aHHOTO B IIyHKTe 38 HacTOSIIEro aJMHUHUCTPATUBHOIO
periameHTa, JOJDKHOCTHOE JIMLO aJMUHHUCTpAllMM, OTBETCTBEHHOE 3a IPEJ0CTaBICHUE
MYHHUIMIIAIBHON YCIYTH, IPUHUMAET PEIIeHNEe O MPUHITHM 3asBJIEHUS K PACCMOTPEHUIO, O YEM
JieNlaeT 3alucCh Ha 3asBJICHMM U B JKypHaJle perucTpauuu oOpalleHHil 3a NpeaocTaBICHHEM
MYHULUIIAIBHON YCIyTH

78. Pe3ynpTaTOM aAMHHHUCTPATUBHON MpOLEAYpPHl SBISETCS pPEIICHUE O MPUHITHU
3asIBJICHUS K PaCCMOTPEHUIO WM YBEAOMJIEHHE 00 OTKa3e B IMPEIOCTABICHUU MYHUIIUNAIbHON
YCIIYTH.

79. CriocoboM ¢ukcanuu pe3yabTaTa aIMUHUCTPATUBHON MPOLIEAYPHI SIBIISIETCS 3aMKCh B
KypHaJle perucTpauuu oOpalieHuid 3a MpeI0CTaBICHUEM MYHHUIIMIIAIBLHOM YCIYTH O HMPUHSATUU
3asBJICHUS K PACCMOTPEHHUIO WM NUCHbMEHHOE yBEeIOMJIEHHE 00 OTKa3e B MpeloCTaBICHUU
MYHHUIIUTIATBHOU YCIIYTH.

I'naBsa 23. IToaroroska BBINUCKH M3 ITOXO3SIMCTBEHHBIX KHUT

80. OcHOoBaHMeM JId Hayajda AaJMUHHUCTPATUBHOW MPOUEAYpPHl SBIAETCS MPUHATHE
JIOJDKHOCTHBIM JIMIIOM aIMUHUCTPAIlUKM, OTBETCTBEHHBIM 3a MPEAOCTaBICHUE MYHHUIUMITATIBHOMN
YCIYTH, PEUICHHUS O MPUHITUU 3asBICHHUS K PACCMOTPEHUIO B COOTBETCTBUU C IYHKTOM 77
HACTOSIIEr0 aJIMUHUCTPATUBHOTO PETJIAMEHTA.

81. Jlo;okHOCTHOE  JIMIIO  aAMUHUCTPALIMK, OTBETCTBEHHOE 3a NPEAOCTaBIICHHE
MYHUIIMIIAILHON YCIyrd, B TedyeHue | (oaHOro) pabouero JHS CO JHS NPHHSATHS PEIICHUS O
MPUHATUUA 3asBJIICHUS K PACCMOTPEHHMIO OCYHIECTBIISIET IOWCK CBEJCHUM, 3alpaninBaeMbIX
3asgBUTEJIEM B 3asBJICHUW, W TIOJTOTABJIMBAET COOTBETCTBYIOIIYIO BBINMUCKY (BBIMUCKU) W3
MOXO03SMCTBEHHBIX KHUT B JIBYX 3K3EMILIApaX.

82. BeIlicka M3 KHUTH MOXKET COCTABJIITHCS B MPOW3BOJIBHOW (opMme (Hampumep, Io
(dhopMe OTHENBHBIX JINCTOB KHUTH, WIM 1O pasznenam (mojpasjaesiaMm), WM M0 KOHKPETHBIM
MYHKTaM KHUTH).

83. Ilocine MOATOTOBKM BBIMHMCKH (BBIMUCOK), YKa3aHHOW (yKa3aHHBIX) B IyHKTe &2
HACTOSIIEr0  aJIMUHUCTPATHBHOTO  pEIVIaMEHTa, JOJDKHOCTHOE JIMII0  aJIMUHHUCTPALIUH,
OTBETCTBEHHOE 3a IMPEIOCTABICHNE MYHHUIIMIIAIBLHOW YCIyTH, B T€UEHUE OJHOTO pabodero aHs
CO JHS MX IMOJTOTOBKH TOJIHMCHIBACT KAl IK3EMIUISIP BBIMUCKU (BBIIHMCOK), 0OCCIICUMBAET
UX MOJIMCAHUE TJIABON AJMUHHUCTpPAIUU.

Breimucka u3 kHuUTH B (OpMe DIEKTPOHHOTO TOKYMEHTa MOMAMUCHIBACTCS YCHIICHHOMN
KBTM(DUIIUPOBAHHOMN ANIEKTPOHHOMN TOJIMUCKHIO IJIaBbl aMUHUCTPALUU WM YMOJIHOMOYEHHBIM
UM JIOJIKHOCTHBIM JIUIIOM.

B cnydae HeBo3MOkHOCTH (OPMUPOBAHUS BBITUCKUA M3 KHUTU B (hOpME DJIEKTPOHHOTO
JOKYMEHTA BBIMIMCKA U3 KHUTH Ha OyMa)>KHOM HOCHTEJE COCTaBIIAETCS B JIBYX dK3eMIuisipax. O6a
JK3EMIUISIpa SBIAIOTCS MOJJIWMHHBIMHU, TOJANMCHIBAIOTCS TIJ1aBOM  AJMHUHUCTpAallMU WU
YIOJHOMOYEHHBIM MM JIOJDKHOCTHBIM JIMLIOM U 3aBEPSIIOTCA TME€YaTbl0 OpraHa MECTHOTO
caMmoympasieHus ¢ u3o0paxenueM ['ocynapctBeHHoro repba Poccuiickoit @enepanuu (nanee -
OTTHCK TI€YaTH).

B cnyuae, xorja BBIMHMCKA H3JI0KEHA Ha HECKOJBKUX JHUCTaX, OHU JOJDKHBI OBITH
MPOILIUTHl U MPOHYMEPOBAHBI. 3allKCh O KOJIMYECTBE MPOLIMTHIX JUCTOB (Hampumep: «Bcero



IIPOLINTO, NPOHYMEPOBAHO U CKPEIUIEHO IE€YaTblO JECATh JIMCTOB») 3aBEPAETCS IMOINHUCHIO
JOJKHOCTHOTO JIMIAa U OTTUCKOM II€YaTH.

Beimmcka Beigaercs raase JIIIX wim nHomy uneny JIIIX no npenbsiBiieHHMH TOKYMEHTA,
YJIOCTOBEPSIOLIET0 JINYHOCTD, MO/ JINYHYIO IIOIHUCH.

Jlata um BpeMsi IPENOCTABJICHUS BBINUCKU W3 KHUTH, JaHHbIE JOJDKHOCTHOTO JIUIA,
[IPEIOCTABUBIIETO BBIIUCKY W3 KHUTH, a TaKXKe JIMLA, MOJYYMBILETO BBIIUCKY W3 KHMHIH,
MOJJIeKAT y4eTy B OpraHe MECTHOIO CaMOYIpaBiieHUs. BTOpoi sK3eMIUIsAp JOKEH XpaHUTHCS B
OpraHe MECTHOI'O CaMOYIIPaBIICHHU.

84. Pe3ynpTaTOM aJMHUHUCTPATUBHON NpPOLEAYpPHl SBIISAETCS BBIIUCKA (BBIIUCKU) U3
MIOXO3HCTBEHHBIX KHUT.

85. Cmocobom  ¢ukcanmu  pe3yibTata aJAMUHUCTPATHBHON TPOLEAYpPHI  SIBISETCS
MOANKCAaHUE TJIaBOM aIMUHUCTPALIUU BBIITUCKU (BBIMHMCOK) U3 TTOXO35HCTBEHHBIX KHUT.

I'maBa 24. HanpasieHue (Bbljaua) 3assBUTEIIO WU €T0 TIPEICTABUTEIIO BBIMTHUCKU U3
MOXO035MCTBEHHBIX KHUT WJIM YBEJIOMIICHHS 00 OTKa3e B MPEAOCTABICHUH MYHUITUTIATLHON

yCIYyTH

86. OcHOBaHMEM U1 Hayala aJMUHUCTPATUBHOM IPOUEAYPHI SBIAETCS MOANMCAHUE
IJ1aBOM aJIMUHUCTPALIMM BBIMUCKHU (BBIMHMCOK) M3 MOXO3SHCTBEHHBIX KHUT WM MHCbMEHHOTO
yBeZIOMJIEHHE 00 OTKa3€e B MPEJIOCTABICHUN MYHUIIUTIATBHON YCIIYTH.

87. JloJpKHOCTHOE JUII0 aJMUHHUCTpALM, OTBETCTBEHHOE 3a HampaBiieHue (BblIady)
3asIBUTEIII0 WM €ro MPEeACTABUTENI0 Pe3y/lbTaTa MYHHUIMIAIbHOM YCIyrd, B TE€YEHHUE OJHOTO
paboyero aHS CcO JAHS TOJANUCAHUS TJIaBOM AJIMHUHHUCTpPAllMM BBIMHUCKH (BBIUCOK) U3
MIOXO35IIICTBEHHBIX KHHUI' HApaBJIsIET 3asBUTENIO MM €0 MPEACTABUTEIII0 BBINUCKY (BBIIMCKH)
U3 TOXO3SMCTBEHHBIX KHUI IOYTOBBIM OTIPABIECHUEM IO IIOYTOBOMY aJpeCy, YKa3aHHOMY B
3asBJIECHUH, JTHOO TI0 OOPAIEHUIO 3asSBUTEIIS WU €r0 TIPEICTABUTEIS - BpydaeT ee (MX) JTUYHO.

VYBenomieHue 00 OTKa3e B NPENOCTABICHUM MYHUIMIAIBHOM YCIYTM HampaBiseTcs
3asIBUTEIIIO WX €r0 NMPEACTaBUTENIO TOJDKHOCTHBIM JIMIIOM aIMUHUCTPALUU, OTBETCTBEHHBIM 32
BblIauy (HampaBJIeHUE) 3asBUTEII0 WIM €ro IMPeACTaBUTENI0 pe3yibTaTa MYHUIUNAIbHOU
YCIyr'd, IOYTOBBIM OTIPABJIEHUEM 10 OYTOBOMY aJIpecy, yKa3aHHOMY B 3asBJIEHUH, JHOO 1O
0OpalIeHNIO 3asiBUTENS UM €r0 MIPEICTABUTEINS BPYYA€eT €ro JMYHO B TEUEHUE OJHOro pabodero
JTHEW CO JTHA €r0 MOJANUCAHUS TJIaBO AJMUHHUCTPALINY.

B ciyuae mnomaum 3asBI€HHMA B JEKTPOHHOM (opme yBenoMiieHHEe 00 OTKa3e B
IIPEJOCTaBICHUU MYHULIUIIAIBHOM YCIIyTH HAlpaBJIIe€TCs B JJIEKTPOHHOM (hopMe 3asBUTEIIO WIN
€ro MpEeACTABUTEII0 JOJDKHOCTHBIM JIMLIIOM aJMHHHMCTPAlUM, OTBETCTBEHHBIM 3a BblIAdy
(HarpaBJiieHHE) 3asBUTEINI0 WIM €ro HPEJCTABUTENI0 pe3ylbTaTa MYHHLIMIIAIBHON YCIyr, 1o
azipecy 3JeKTPOHHOM MOYTHI 3asBUTENS WK €ro IpeACTaBUTENs MO0 B €ro JUYHbINA KaOMHET Ha
[Topraiie B Te4eHHE OHOTO PabOYEro JHsI CO JHS €ro HOAMUCAHUS IJ1aBOM aJMMHUCTPALIH.

B cnywae, ecnm 3asBieHue mnpencrasisiock depe3 MO®PIL[ nomKHOCTHOE JIMLO
aJIMUHUCTpAlMK, OTBETCTBEHHOE 3a HaIlpaBlieHHE (BblJ1auy) 3assBUTENIO WU €ro MPeICTaBUTENI0
pe3yibTaTa MYHUIUNAIbHOW YCIYr'W, HAllpaBJisieT BBIMMCKY (BBIMUCKU) U3 MOXO35HCTBEHHBIX
KHUT WM YyBeOMJIEHHE 00 OTKa3ze B NPEAOCTaBICHHMM MYHUIMNAIbHOW YCIyTH B TEUYEHHUE
OJTHOrO paboyero THS cO JHS MX MOANUCAHMS INaBod aaMuHucTpanuu B ML ans Belgaun
3asBUTENII0 WJIM €ro MPEACTABUTENI0 JIMYHO IIPU YCIOBUM MPENBABICHUS JIOKYMEHTA,
YIOCTOBEPSIOLIETO JIMYHOCTb.

Beinucka u3 KHUTM B (OpME 3JIEKTPOHHOIO JOKYMEHTa MPEIOCTaBISETCS B JIMUYHOM
kabuHere Ha [loprane B ciydae, eciu 3asBICHHME HAINPaBICHHO B 3JIEKTPOHHOH (opme ¢
ucrnojb3oBaHueM EauHoro moprana. B ocTanbHBIX ciydasxX BBIUCKA M3 KHUTH B (opme
JIEKTPOHHOTO JOKYMEHTA PACIEYaThIBACTCS M HAIPABIIAETCS 3aKa3HBIM MMCbMOM Ha MOYTOBBIN
anpec riasbl JIIIX unn uHoro unena JIIIX, ykazaHHbIN B 3asBJIECHUH, JIMOO MEpeaaeTCs IiiaBe
JIIIX v uaoMy wieny JIIIX no npexbsBieHny JOKYMEHTA, YIOCTOBEPSIOLIETO JIUYHOCTb, 0]
JUYHYIO TIOJIHUCH.



88. Ilpn NMYHOM MOJYYEHHUH BBIIUCKU (BBIMMCOK) U3 IOXO3AHCTBEHHBIX KHUI WJIN
yBEIOMJICHHSI 00 OTKa3e B TNPEAOCTABICHUM MYHHUIIMIAJIBHON YCIYTH 3asBUTENb WIH €ro
NPEICTaBUTENIb PACIUCHIBACTCA B HMX IOJYYCHHHM B JKypHaJle PETUCTpalldi oOpamieHuid 3a
MPEJOCTaBICHUEM MYHULIUTIAIIGHOMW YCITYTH.

98. Pe3ynbraTOM aqMHHUCTPATHBHON NpOLEAYpHl SBISETCS HampaBieHue (BbLAaYa)
3asBHUTENIO WM €r0 TPEICTABUTEIIO BBIMHCKH (BBIMCOK) M3 IMOXO3SHCTBEHHBIX KHHUT WU
yYBEIOMJICHHS 00 OTKa3€ B MPEIOCTaBICHUN MYHULIIUTIAIBHOU YCITYTH.

89. Cmocobom  ¢ukcanmu  pe3yabTara aJAMUHUCTPATHBHON TPOLEIYPHI  SIBIISETCS
3aHECeHHE JOJDKHOCTHBIM JIMIIOM aJMHHHUCTPAIMU, OTBETCTBEHHBIM 32 BBIJIAUy 3asBUTEIIO U
€ro MPEeICTaBUTEINIO Pe3yNIbTaTa MYHUIMITAIHHON yCIYTH, B )KypHAJe PErucTpanuu oOpaiieHuit
3a MPEJOCTaBICHHEM MYHHULUNAIBHOW YCIYTM OTMETKH O HAaIlpaBJIeHHH (BBIAA4Ye) BBIMHCKU
(BBITTUCOK) M3 MOXO3SHCTBEHHBIX KHUT 3asBUTEIIO WM €r0 MPEACTABUTEN0 WM YBEIOMIICHUS
00 OTKa3e B NPeI0CTaBICHUN MYHUIUIIATBHON YCIIYTH 3aIBUTEIIIO WM €TO MPEACTaBUTEIIIO.

I'naBa 25. McnpaBnenue JOMyIIEHHBIX ONIEYaTOK M OIIMOOK B BBIIAHHBIX B PE3YJIbTaTe
MIPEIOCTaBICHNS MYHULIUIIAIbHON YCIYry TOKYMEHTaxX

90. OcHOBaHMEM ISl UCIIPABJICHUS JIOMYIICHHBIX OMEYAaTOK W OIMMOOK B BBIJAHHOW B
pe3ynbTaTe MPeIOoCTaBICHUS MYHULUNATbHOW YCIYTM BBIMHCKE W3 MOXO3IHCTBEHHBIX KHUT
(manee - TexHuyeckass oOIIMOKa) ABJIAETCA TMOJIY4YeHHE aJIMUHUCTpalued 3asBieHHs 00
WCIIPABJIEHUN TEXHUYECKOW OIINOKYU OT 3asiBUTENISI WM €r0 IPEICTaBUTENS.

91. 3asBnenue 00 UCIPABICHUN TEXHUYECKOW OIMMOKM TMOJACTCS 3asBUTEIIEM WU €0
MIPEICTaBUTENIEM B aIMUHUCTPALIMIO OJTHUM U3 CIIOCOOOB, YKa3aHHBIM B IyHKTE 28 HACTOSILIETO
aJIMMHHUCTPATUBHOTO pEerjaMeHTa.

92. 3asBiienrie 00 MCIPABJICHUH TEXHUYECKOW OIMMUOKH PETUCTPUPYETCS NOHKHOCTHBIM
JUIOM aJIMUHUCTPALMU, OTBETCTBEHHBIM 3a NMPHEM M PEruCTpalMio JOKYMEHTOB, B TMOPAJIKE,
YCTaHOBJIEHHOM TJiaBoil 18 HacTosiero aJIMHUHUCTPATUBHOTO perjiaMeHTa, W HalpaBiseTcs
JOJIKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a MPEA0CTaBICHHE MYHUIIUITATILHOM YCIyTH.

93. JIOMKHOCTHOE JIMIIO AJAMUHUCTPAllMM, OTBETCTBEHHOE 3a IMPEJOCTABIICHHE
MYHHUIIMIIAIBHON YCIIyTH, B T€YEHHE OJHOTO pabodyero AHs CO AHsS perucTpanuu 3asBieHus o0
UCIPABIICHUN TEXHUYECKOW OIIMOKM MpOBEpsieT MOCTYNHBIIEE 3asBlIEHUE 00 HCIPaBICHUU
TEXHUYECKON OIMOKK Ha MpeAMET HATUYMs TeXHUYECKOW OIIMOKMU B BBIIAaHHOM B pe3yJibTaTe
MPEIOCTABJICHUS MYHUIMNAIBHON YCIYyTd JAOKYMEHTE U NPUHHUMAET OJHO U CIETYIOIIUX
pELICHMI:

1) 06 ucpaBJICHUH TEXHUYECKOH OIMOKH;

2) 00 OTCYTCTBUM TEXHHUYECKON OIINOKH.

94. Kputepuem NpUHATUS pELIEHUS, YKAa3aHHOrO B INyHKTe 93 Hacrosiero
aJIMMHHUCTPATUBHOTO PETJIAMEHTA, ABIIAETCS HAMYME ONEYaTKU U (UIM) OMIMOKU B BBIJIAHHOM
3asIBUTEIII0 UM €ro MPEACTABUTENIO JOKYMEHTE, SBISIOIIEMCS PEe3yAbTaTOM MPEAOCTaBICHUS
MYHHIIMIIATBEHON YCIYTH.

95. B ciyuae mpuHSATHUS pellieHUs, yKazaHHOTO B MOAMyHKTe | myHkTa 93 Hacrosiero
aMUHUCTPATUBHOTO pErjJaMeHTa, JOJKHOCTHOE JHUIO aJIMHUHHMCTpPAllMH, OTBETCTBEHHOE 3a
MPEAOCTABICHHNE MYHULMIAIBHON YCIYTd, MOJArOTaBIMBAECT BBIMUCKY M3 TOXO035SHCTBEHHBIX
KHUT C MCTIPaBICHHON TEXHUYECKOUW OMMOKON B MOpPSIKE, MPEAyCMOTPEHHOM MyHKTamu 90-92
HACTOSIIEr0 aIMUHUCTPATUBHOTO PETJaMEeHTa.

96. B ciiyuae npuHATHS pELIECHUS, YKa3aHHOTO B MOJIYHKTE 2 MyHKTa 93 Hacrosiero
aMUHUCTPATUBHOTO pErjJaMeHTa, JO0JKHOCTHOE JIMIO aJIMHUHHCTpALMHA, OTBETCTBEHHOE 3a
MPeJOCTaBIeHNE MYHULIMTIAIBHONW YCIIYTH, TOTOBUT YBEIOMJIEHHE 00 OTCYTCTBHM TEXHUYECKOMH
OMOKK B BBIJAHHOM B pE3yabTaTe MPEIOCTABICHUS MYHUIIUMNAIBHONW YCIYyTH JOKYMEHTE,
oOecrieynBaeT ero MOANUCaHKUE IJ1aBOM aJIMUHUCTPALIUHU, TTOCIIE YETO0 HEMEAJICHHO NEPeaaeT ero
JOJKHOCTHOMY JIMITY aJIMUHHUCTPAIINH, OTBETCTBEHHOMY 3a HAIpaBlIEHUE (BBIIAUy) 3asSBUTEIIO
WJIU €r0 MPEACTABUTENIO Pe3yIbTaTa MYHUIIUNIATBHOM YCIIYTH.



97. JloKHOCTHOE JUI0 aAMUHHUCTpallMM, OTBETCTBEHHOE 3a HaIpaBlieHUE (BbIJIAdy)
3asBUTEII0 WM €ro MPEACTaBUTENI0 pe3yJibTaTa MYHUIIMIAIBHOW YCIYTHd, B TEUEHHUE OJIHOTO
pabodero THS cO JHS MOANMUCAHUS TJIABOW aIMUHUCTPAIIMU OJHOTO M3 JOKYMEHTOB, YKa3aHHBIX
B IyHKTe 95 win 96 HACTOSIEro agMUHUCTPATUBHOTO DPETJIAMEHTAa, HAIpaBIISIET YKA3aHHBII
JOKYMEHT 3asBHUTENII0 WU €ro IMPEJACTaBUTEII0 MOYTOBBIM OTIPABJICHUEM 110 MOYTOBOMY
aZpecy, YKa3aHHOMY B 3asBJIEHUU 00 MCIPABICHUU TEXHUYECKON OMIMOKHU MO0 MO 00palleHuIo
3asIBUTEIISI WM €T0 TIPEJICTABUTEIIS - BPYyYaeT €ro JMYHO.

B cnyuae, ecnu 3asBieHue 00 MCIpaBICHUM TEXHUYECKOM OIMOKM I0J1aBajIoCch
3asBUTEJIEM WIHM €ro mpexacraBuresieM dyepe3 MOL[, TO HOMKHOCTHOE JMIO aJIMUHUCTPALIHH,
OTBETCTBEHHOE 3a BbIJIauy (HaAIpaBJjCHUE) 3asBUTENIO PE3yJbTaTa MYHUIIMIIAILHONU YCIyTH, B
TEUEHHWE OJIHOTO pabodero AHS CO JHA TOMNUCAHUSA TJIABOM aJMHUHHCTPALMM OJHOTO W3
JOKYMEHTOB, YKa3aHHBIX B MyHKTaX 95 unu 96 HACTOSIIEro afMHUHUCTPATUBHOTO PErjlaMeHTa,
HAMpaBJIseT yKa3aHHbIA TOKyMeHT B MDII.

98. Pe3ynbraToM paccCMOTpEHHS 3asBICHUS 00 MCIPABICHUH TEXHHUYECKOW OIMOKHU B
BBIJJAHHOM B Pe3yJIbTaTe MPEJA0CTABICHNUS] MyHUIIUITAIbHON YCITYTU TOKYMEHTE SIBJISICTCSI:

1) B cmyyae HAIMYMS TEXHUYECKOW OMIMOKU B BBIIAHHOM B PE3yJIbTaTe MPEI0CTaBICHUS
MYHUIMIIATBHON YCIYTU JTIOKYMEHTE - BBINIMCKA M3 MOXO3SUCTBEHHBIX KHHUT C HCIPABJICHHOU
TEXHUYECKOM OIIMOKOM;

2)B ciIy4ae OTCYTCTBUSA TEXHHYECKOW OImMMOKM B BBIJAHHOM B pe3yJbTare
MPEAOCTABJICHUS] MYHHUIIMIIAILHON YCIYTH JOKYMEHTE - VYBEAOMIIGHHE 00 OTCYTCTBUHU
TEXHUYECKOW OIMMOKH B BBIJIAHHOM B PE3yJbTaTe MPEAOCTABICHHUS MYHHUIIUIIAIBLHOW YCIyrd
JOKYMEHTE.

99. Cmocobom (Qukcanuu pe3yinbTaTa PacCMOTPEHHS 3asBIEHUS 00 WCIpaBICHUU
TEXHUYECKON OIIMOKH  SBJSIETCS 3aHECEHUE JIOJDKHOCTHBIM  JIMIOM  aJMHHHCTpAIHH,
OTBETCTBEHHBIM 3a HampaBjieHHE (BblJady) 3asBUTENIO WJIH €ro MpPEACTaBUTENI0 pe3ysbTaTa
MYHHULMIIAIBHOM  yCIyrd, B OKypHalle perucTpauuu oOpamieHuil 3a MperocTaBlIeHuEM
MYHHUIIMIIAIBHON YCIIYTH OTMETKHU O BbIJAay€ BBIMUCKHU (BBIMHUCOK) U3 MOXO3SHCTBEHHBIX KHUT C
WCTIPABJICHHONW TEXHUYECKOW OIIMMOKON 3asBUTENI0 WJIM €ro MPEJACTaBUTEII0, WU O
HaIpaBJICHUN YKA3aHHBIX BHIMUCKH (BBITHCOK) B MO,

PA3JIEJI III. ©OPMBI KOHTPOJIA 3A IIPEJIOCTABJIEHUEM MYHUIUITAJILHOM
YCIIYTU

I'maBa 26. [Topsiok OCyIIEeCTBICHUS TEKYIIEr0 KOHTPOJIS 32 COOJIOICHUEM U
WCIIOJIHEHUEM OTBETCTBEHHBIMU JOJKHOCTHBIMU JIMLIAMHU TIOJIOKEHUIN HACTOSIIIETO
aJIMMHHUCTPATUBHOTO PETJaMEeHTa U UHBIX HOPMATHUBHBIX MIPABOBBIX aKTOB, YCTAaHABIMBAIOIINX
TpeOOBaHUs K MPEIOCTABICHUIO MYHUIIUTIATBHON YCIYTH, a TAK)Ke 32 IPUHATHEM UM PEIIeHU

100. Tekymuii KOHTPOJAb 3a COOJIOACHHEM IOCJIENOBATENILHOCTH  JICHCTBHIA,
ONPEEICHHBIX aJIMUHUCTPATUBHBIMU IMPOLEAYPAMH IO MNPEJOCTABICHUIO MYHULUIAIbHOMN
YCIYTM W TPUHATUEM PEHIEHUH OJDKHOCTHBIMM JIMLIAMH aJIMUHUCTPALMU OCYILECTBIISIETCS
JOJKHOCTHBIMM JIMLIAMHM aIMUHUCTpPALIMK, HAIEJIEHHBIMU COOTBETCTBYIOIIUMH MOJHOMOYHUSIMH,
MyTEM PACCMOTPEHHUS OTYETOB JOJLKHOCTHBIX JIMI[ aJMUHUCTpAIMU, a TAKXKE PACCMOTPEHUs
XKayo0 3asABUTENEH WIH UX MPEACTaBUTEIICH.

101. OCHOBHBIMHM 337ja4aMH TEKYLIETO KOHTPOJIS SIBISIFOTCS:

1) obecnieueHrne CBOEBPEMEHHOTO M Ka4eCTBEHHOTO MPEJOCTaBICHHUS MYHHIIMITATbHOM
YCIIYTH;

2) BBISIBJICHUE HApYyLUIEHUHA B CpPOKaX M KayecTBE NPEIOCTABICHUS MYHULUMAIbHOU
YCIIYTH;

3) BBISIBJICHHE W YCTPaHEHHE MPUYUH U YCIOBUH, CIOCOOCTBYIOIIUX HEHAAJIEKAIIEMY
MPEAOCTABICHUIO MYHUIIMTIAIBHOU YCIIYTH;

4) npuHsTHE MEp MO HAAJIEKAIIEMY MTPEAOCTABICHUIO MYHUIIUTIAIBHON YCIIYTH.



102. Tekymuii KOHTPOJIb OCYLIECTBIIAETCS HA TIOCTOSIHHOM OCHOBE.

I'nmaBa 27. Ilopsa0K ¥ IEPUOJUYHOCTD OCYIIECTBIECHUS IUIAHOBBIX M BHEIJIAHOBBIX
IIPOBEPOK MOJHOTHI ¥ KAYECTBA NPEJOCTABICHHS MyHULIMIIAIBHOMN YCIYTH, B TOM YUCJIE MOPSIIOK
1 (OpPMBI KOHTPOJIS 32 IOJTHOTON M KAYECTBOM MPENOCTABICHUS MYHUIIMIIATBHON YCIyTH

103. KoHTposib 3a MOJHOTOM M KaueCTBOM IPENOCTAaBICHUS JOKHOCTHBIMU JIHI[AMU
aJIMMHUCTpALIMM MYHUIUIIATbHON YCIYTH OCYILECTBIsAETCS B (DOpME IJIAHOBBIX U BHEIJIAHOBBIX
IIPOBEPOK.

104. T[lnaHOBBIE TOBEPKH OCYIICCTBISIOTCS HAa OCHOBAaHWHM IUIAHOB  PabOTHI
aIMUHHUCTpallMi. BHenjaaHoOBble MNPOBEPKHM  OCYLIECTBISIFOTCS 10 PEHICHUIO  IJIaBbl
aJIMMHHCTpAILIMK B CBSI3U C NMPOBEPKON YCTPAHEHHUs paHEE BBISBICHHBIX HApYIICHWMH, a TaKXe B
ciTyJae ToJIydeHHUs ka0 Ha neicTBus (0e3/1elicTBUE) JOHKHOCTHBIX JIUI IMUHUCTPAIIIH.

105. KoHTponb 3a MOJHOTOM M KaueCTBOM IPENOCTAaBJICHUS JOKHOCTHBIMHU JIHIIAMH
aJMUHHUCTpAllMM MYHULUINAIBHOW YCIYTH OCYIIECTBISETCS KOMHUCCHEH 10 KOHTPOIIO 3a
MOJIHOTOH M Ka4eCTBOM MPEAOCTaBICHHUS] MYHULUNAIbHBIX YCIYI aJMUHHUCTpPALMU, COCTaB U
MOPSIIOK AEATEIbHOCTH KOTOPOH yTBEPKIA€TCs IPABOBBIM aKTOM aJMUHHUCTPAIUH.

106. Cpox mpoBeneHUsi TPOBEPKH U OQOpMIIEHUS aKTa MpOoBEepKH cocTtaBisier 30
KaJIeHJAapHBIX JHE co JHS Havaja MpoBepku. JlHeM Hauyana NpPOBEPKH CUYHUTAETCSA JIEHb
MIPUHATHS PEIICHUS O HA3HAYCHUHU TIPOBEPKH.

B cnydae mocTyruieHus kanoObl Ha pelieHusi, neicTBus (Oe3neiicTBUE) MOKHOCTHBIX
JUL aJIMUHUCTPALMU TPU NPEIOCTAaBIECHUH MYHHUIIMNAIBHOM YCIyru riaBa aJIMUHUCTPALUU B
LeJISIX OpPraHU3alliy U MPOBEICHUS BHETJIAHOBOW MTPOBEPKU MPUHUMAET PELIEHUE O Ha3HAUYEH M1
MPOBEPKH B TEYEHHE OJHOTO paboyero IHsS CO JHS TOCTYIUIEHHS JaHHOM xkanoObl. Cpox
MIPOBEJICHUS MPOBEPKH U OPOPMIIEHUS aKTa MPOBEPKU B YKA3aHHOM CITydae yCTaHABJIMBACTCS B
npejaenax CpoKoB, ONpeaeneHHbIx cratbed 112 ®denepanpHoro 3akona ot 27 urons 2010 roma
Ne 210-®3 "O6 opranu3anuu Npea0CTaBICHHS TOCYaPCTBEHHBIX U MYHHUITUTIATBHBIX yCIIyT".

107. Ilo pe3ynabTaTaM IIAHOBBIX M BHEIJIAHOBBIX MPOBEPOK 0(QOPMIIIETCS aKT MPOBEPKH,
B KOTOPOM OIUCBIBAIOTCSI BBISIBIIEHHBIE HEAOCTATKU U MPEIJIOKEHUS [0 UX YCTPAHEHHUIO.

I'maBa 28. OTBETCTBEHHOCTh AOJKHOCTHBIX JIMI] AMUHUCTPALIMY 32 PEUICHUS U ACHCTBUS
(6e3aeiicTBrE), MPUHUMAaEMBbIE (OCYIIECTBIISIEMbIE) UMHU B XO/I€ TIPEIOCTABICHUS
MYHHUITUTIATBHOMN YCIIYTH

108. OOs3aHHOCTh COOJIONCHUS TOJOXKEHUW HACTOSIIEr0  aJMHUHUCTPATUBHOTO
periamMeHTa 3aKperisieTcsl B JOJDKHOCTHBIX MHCTPYKIUAX JOKHOCTHBIX JIUI] aIMUHUCTPALIUH.

109. Ilpu BbIsIBIEHUM HapyUICHUU MpaB 3asBUTENICH WM UX NPEJICTABUTENIECH B CBA3H C
WCIIOJIHEHUEM HACTOSIIEr0 aJAMHHHCTPATHUBHOTO pErjaMeHTa BHHOBHBIE B HApYIICHUH
JOJKHOCTHBIE JIMIAa aJMUHHUCTPAIMM MPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHH C
3akoHOAaTenscTBOM Poccuiickoit deneparuu.

I'maBa 29. IlonoxeHus1, XapakTepu3yrolre TpeboBaHus K MOPSIKY U opMaM KOHTPOJIS 3a
MPEIOCTABICHUEM MYHULIMTIIAJIBHOW YCIYT'H, B TOM YHCIIE CO CTOPOHBI IPaXkaAaH, UX
00BeAMHEHU U OpraHu3alui

110. KoHTposb 3a MpeocTaBIeHneM MYHULMIAIBHONW YCIYTH CO CTOPOHBI I'paXkJiaH, UX
0o0BbeTMHEHUH M OpraHM3aluil OCYIIECTBISETCS MyTeM HH()OPMUPOBAHUS aJMHHUCTPALUH O
¢axrax:

1) HapyiieHuss TMpaB M 3aKOHHBIX HHTEPECOB 3asBHUTENCH WM UX TNpeAcTaBUTENCH
peeHueM, aeicTBreM (Oe3aeiicTBreM) aMMHUCTPALIMH U €€ TOJKHOCTHBIX JIUIL;

2) HapylIeHHus TOJI0KEHUH HACTOSINEro aJAMUHUCTPATHBHOTO pErJIaMeHTa MM HHBIX
HOPMAaTHUBHBIX NPABOBBIX akTOB Poccuiickoit ®denepanny, yCTaHABIMBAIOIIUX TPEOOBAHUS K



MPEJOCTaBICHUIO MYHHIIUIIAIBHON YCIYTH;

3) HEKOPPEKTHOTO MOBEACHUS JOJDKHOCTHBIX JIMIl aAMUHUCTPALUK, HAPYILICHHUS TPaBUII
CITy’K€OHOM 3TUKM MPH NMPEIOCTABICHUN MYHHIIMIIAIBHOW YCIYTH.

111. Hudopmanurio, ykazanHyro B myHkre 110 HacTosAmero aaMHUHHCTPATUBHOTO
periaMeHTa, rpakJane, X 0ObEIUHEHUS U OPraHU3allMi MOTYT COOOLIUTH YCTHO IO TenedoHy
aIMUHUCTpAINY, yKa3aHHOMY Ha O(UIMAIbHOM caiiTe aJMHHUCTpPAIMH, MUCHMEHHO, IOJIaB
oOpamieHne yepe3 OpraHU3alUU MOYTOBOW CBSI3M HA aapec aJMUHUCTPAINH, WIA HANpPaBUTh
AIIEKTPOHHOE 0OpAIIeHUE 110 aIPECy AEKTPOHHOU MOYTHI aJMHHHUCTPAIIUH.

112. KoHTposib 3a MNpeAOCTaBICHUEM MYHUIIMIAIBHOW YCIYTH OCYIIECTBIISIETCS B
COOTBETCTBHUH C ACUCTBYIOIINM 3aKOHOIATEIILCTBOM.

113. Cpok paccMOTpeHHsS OOpalIeHUH CO CTOPOHBI TPa)xJaH, WX OOBCAMHCHUU W
opranu3anuii coctassiet 30 KaJeHIApHBIX THEH C MOMEHTA X PErUCTpaLUH.

JlHeM perucTpaiyu oOpalieHus IBISETCs JeHb €ro MOCTYIICHHUS B aIMHHHUCTPAIUIO (10
16.00 gacos). [Ipu nocrymiennn oOpamenus mnocie 16.00 yacoB ero peructparisi MpOUCXOIUT
CJIEIYIOITUM PabOUYnM JTHEM.

PA3JIEJI IV. JOCYJIEBHbIN (BHECY JEBHBIN) ITOPSJIOK OBXXAJIOBAHW S
PEIIEHUU U AEUCTBUU (BE3AEUCTBUA) AAMUHUCTPALIMN JINBO EE
MVYHUIUITAJIBHOI'O CIIYVKAIIEI'O, M®L], PABOTHHUKA M®I]

I'maBa 30. Muadopmarius a1 3anHTEPECOBAHHBIX JIMIT 00 MX TIpaBe Ha JI0Cy1e0HOe
(BHEcyneOHOe) oOkanoBaHue aeiicTBuil (0e3aelcTBYS) U (UITH) PEIIeHUH, MPUHATHIX
(OCyIIECTBICHHBIX) B XO/I€ TIPEIOCTABICHUS MYHUITUTIATLHOMN YCIIYTH

114. 3asBuUTENh WIM €ro MPEICTABUTENb BIIPaBE IMOJATh XKajloOy Ha pemieHue u (Win)
neiicteue (Oe3melcTBHE) aIMUHHCTPAlMA JMOO €€ MYHHIMIIAIBHOTO CiyXamiero (mamee -
x)anoba).

115. 3asgBuTenp WU €ro MPEACTaBUTEIh MOXKET OOpPaTHThCS C Kajao0oi, B TOM YHUCIE B
CIIEYIOIIUX CIyYasx:

1) HapylieHue Ccpoka perucTpanuu 3asBiICHHs O NPEJOCTaBICHUU MYHUIIUIAIBHON
YCIIyTH, KOMIUIEKCHOTO 3a1poca;

2) HapylIeHHe CpoKa MPeA0CTaBICHHUSI MyHULIUIIALHOM YCITYTH;

3) TpeGoBaHMe y 3asBUTEINS UM €r0 MPEICTaBUTENd JOKYMEHTOB HIIM MHPOpMAIK JTH00
OCYILIECTBJICHUS JEUCTBUI, MPEICTABICHUE WIH OCYILECTBICHHE KOTOPHIX HE MPETyCMOTPEHO
HOPMAaTUBHBIMH TpaBOBBIMU akTaMu Poccuiickoit @enepaiyiyi, HOPMATUBHBIMU IPABOBBIMU
aktamu PocTtoBckoi ~ oOnacTu, HOPMATHBHBIMU TIPABOBBIMH AaKTaMH MYHHIHUIAIBEHOTO
oOpa3oBaHus 115 MPEJOCTABICHHS MYHUIIUITATLHOW YCIYTH;

4)oTKa3 B TOpUeMe JOKYMEHTOB, TIPEJCTAaBJIEHHE KOTOPBIX MPEIyCMOTPEHO
HOPMAaTUBHBIMH TPaBOBBIMU akTaMu Poccuiickoit @Denepanyiyi, HOPMATUBHBIMHU IPABOBBIMU
aktamu PocTtoBckoi ~ oOnacTu, HOPMATHBHBIMU TIPABOBBIMH aKTaMH MYHHIIUIAIBEHOTO
oOpa3oBaHusl s MPENOCTABICHUS MYHHUIMMAIBHON YCIYrH, Yy 3asBUTENs WIU €ro
MIPEACTABUTENS;

5) oTka3 B MPEAOCTaBICHUM MYHUIUMNAIBHONW YCIYTHM IO OCHOBAaHUSM, KOTOpBIE HE
MpeIycMOTpeHbl (penepaabHbIMU 3aKOHAMH M TPUHSATBIMA B COOTBETCTBHUM C HUMH HHBIMHU
HOpPMaTUBHBIMU TpaBOBbIMU akTamMH Poccuiickoil @eaepanuu, 3aKOHAMHM M HWHBIMU
HOPMAaTUBHBIMH MPAaBOBBIMH akTaMH POCTOBCKOM 00s1acTH, HOpMATUBHBIMU MTPABOBBIMU aKTaMU
MYHHIIMITATIEHOTO 00pa30BaHUs;

6) 3aTpeboBaHnEe IUTATHI, HE MPEAYCMOTPEHHONW HOPMATHUBHBIMHU TIPABOBBIMH aKTaMU
Poccuniickoii @epepanny, HOPMAaTUBHBIMU IIPAaBOBBIMHU akTaMHu PocToBCckou obnacry,
HOPMAaTHUBHBIMH NMPABOBBIMU aKTaMU MYHUIIUIIATHBHOTO 00pa30BaHMs;

7) 0TKa3 aJAMUHUCTpPAIMM, JODKHOCTHOTO JIMIA aJMHHUCTPALMM B HMCHPAaBICHUH
JOMYIIEHHBIX HMH OIEYaTOK M OIIMOOK B BBIJAHHBIX B pe3yabTaTe NPeIOCTaBICHUS



MYHUIUOAIBHOW YCIYyrd JOKYMEHTax JHMOO HapylIeHHE YCTaHOBJICHHOTO CpOKa TaKuX
HCIIPaBIICHUN;

8) HapylIeHue cpoKa WM MOpsiAKa BbIIaYM JOKYMEHTOB 110 pe3yJIbTaTaM IMpPEA0CTaBICHUS
MYHULUIIAJIBHOMN YCIIYTH;

9) mpyocTaHOBIIEHUE TPEAOCTABICHUS MYHUIMIAIBHOM YCIYTH, €CIM OCHOBAaHUS
MIPUOCTAHOBIICHUS HE MPEIyCMOTPEHBI (eiepaJbHbIMU 3aKOHAMHU U IPUHATHIMH B COOTBETCTBHH
C HMMH HMHBIMH HOPMaTHBHBIMU IpaBOBbIMH akTamMu Poccuiickoit ®denepanuu, 3aKOHaMH M
MHBIMM HOPMAaTUBHBIMU IIPABOBBIMU akTaMu POCTOBCKOW 00JaCTH, HOPMATUBHBIMU IIPABOBBIMU
aKTaMU MYHUIIMIIAIBHOTO 00pa3oBaHUs;

10) TpeboBaHne y 3asBUTENs WM €r0 NPEACTaBUTENS NpU  IPEIOCTaBICHUU
MYHUIIUTATBHON YCIYTH JOKYMEHTOB MM MH(OPMAIUHU, OTCYTCTBHE U (MJIM) HEIOCTOBEPHOCTh
KOTOPBIX HE YKa3bIBAJIMCh MPU MEPBOHAYAIBHOM OTKa3€e B MpHUEMe JOKYMEHTOB, HEOOXOIUMBIX
JUIs TPENOCTaBIIEHUS MYHHUIMNAIbHOM yCiayru, JuOO0 B MNPEAOCTaBICHUM MYHULUINATbHOU
YCIyTH, 3a MCKJIIOYEHHEM CIIy4aeB, MPEAYCMOTPEHHBIX MyHKTOM 4 uactu 1 crateu 7
®enepanbHoro 3akoHa ot 27 urons 2010 roma Ne 210-®3 "OO6 opranuzanuu mperocTaBIeHUs
roCy/lapCTBEHHBIX U MyHUIIMIIAJIbHBIX YCIIyT".

116. B ciydasix, ykazaHHBIX B moAmyHKTax 2, 5, 7, 9 m 10 mynkra 115 nHacTosmero
aIMUHUCTPATUBHOTO PETJIAaMEHTa, ajdo0a MOKET ObITh TMOJaHa TOJHKO Ha pelIeHue W (WiIn)
neiictue (6e37eiicTBrE) aAMUHUCTPAIK, MyHULIUIIATBHBIX CIYXKAIIUX aIMUHUCTPALIUH.

117. PaccmoTpeHue xajloObl OCYIIECTBISIETCS B MOPAIKE U CPOKH, YCTaHOBIIEHHBIE
crateeit 112 denepanpHoro 3akoHa oT 27 wmiomst 2010 roma Ne 210-d3 "OO6 opranumzanuu
MIPEIOCTABJICHUS TOCYJapCTBEHHBIX U MYHULIUIIATBHBIX YCIIyT".

I'maa 31. Opransl rocy1apCTBEHHOW BJIACTH, OPTaHbl MECTHOTO CaMOYIIPABJICHUS,
OpraHM3aIiy U YIIOJTHOMOYEHHBIE Ha PACCMOTPEHHUE Ka0ObI JINIA, KOTOPBIM MOXKET OBITh
HarpaBJieHa kajno0a 3assBUTENSI WM €ro MPEACTaBUTENS B 0CyIeOHOM (BHECYACOHOM) TTOPSIAKE

118. XKamoba Ha pemeHust U nercTBus (Oe3aeicTBHE) TIaBbl AIMUHHUCTPALUUA TIOTA€TCS
riaBe AJIMUHUCTPALIMH.

119. JKamoOGel Ha pemeHus ©u JaelcTBUS  (O€3ME€HCTBHE) JOJDKHOCTHBIX JIMI H
MYHHIIMITAJILHBIX CITY)KAIIMX aJIMUHUCTPALIMH [TOJAACTCs TJIaBe AJIMHUHHUCTPALIHH.

I'maBa 32. CriocoOb1 HHMGOPMHUPOBAHHMS 3aBUTEIICH WIIU X MIPEACTABUTENCH O TOPSIIKE
MOJa4Yu ¥ PACCMOTPEHHMSI Kan00bl, B TOM YHCIIE C UCIOJIb30BAHUEM €IMHOTO MopTaia
roCy/IapCTBEHHBIX U MYHHUIIMITAIBHBIX YCIYT (QyHKIU)

120. Mudopmanuio 0 MOpsIKE MOJAYd M PACCMOTPEHHS JKAIOOBI 3asBUTEIb WIH €TI0
IPEACTaBUTENb MOTYT ITOTYyYHTh:

1) Ha WH(MOPMALMOHHBIX CTEHJAX, PACIHOJIOKEHHBIX B TIOMEUICHUSX, 3aHUMAaeMbIX
aIMIHHCTpAIHEH;

2) Ha O(pUIMATBHOM CalTe aIMUHHCTPALIH;

3) na Iloprane;

4) AMYHO y MYHUIIMIIAJIBHOTO CITYXAaIlero aMUHUCTPALIUY;

5) myreM oOpamieHust 3asgBUTENS WM €ro MpeICTaBUTENs] B aJMUHHUCTPALMIO C
HCIOJIb30BAHUEM CPEJICTB TeICPOHHON CBSI3H;

6) myreM oOpallieHHs 3asBUTENS WIK €ro NMpeICTaBUTENs Yepe3 OpraHu3aliM MOYTOBOM
CBSI3U B /IMUHHCTPALIUIO;

7) 1O BIEKTPOHHOM MoYTe aIMUHUCTPALINH.

121. TIpu oOpareHnu 3assBUTEIIS UM €0 MPEeACTaBUTENs B aAMUHUCTPALIMIO JIMYHO MIIH C
UCTIOJIb30BAHUEM CPEJICTB TeNe(POHHOW CBS3M, IO DIEKTPOHHON MouYTe aJMUHHCTpALUU
uHbopMalMg O TOpPSJIKE IMOJAYd W PACCMOTPEHHUs KaloObl IMPENOCTaBIseTCs B MOPSKE,
YCTaHOBJICHHOM B IyHKTax 12-14 HacTOSAIIEro aIMUHUCTPATUBHOTO PETJIaMEHTa.



I'naBa 33. IlepeueHb HOPMATUBHBIX [IPABOBBIX AKTOB, PETYIMPYIOIINX NOPSIOK
nocyneOHoro (BHeCy1eOHOT0) oOxanoBaHus AecTBHiA (Oe3eicTBYS) U (MITH) PEIICHUH,
MPUHATHIX (OCYIIECTBICHHBIX) B X0/1€ PEAOCTABICHUS MyHUITUIIAIBHON YCIIYTH

122. HopmatuBHBIC TpaBOBBIC AaKTHl, PETYIHPYIOIIAE TOPSIOK JOCYAeOHOTO
(BHecyneOHOTO) OOXamoBaHusi JAeHCTBUMA (Oe3neiicTBUs) W (WIIM) pPEUICHWH, TPHHATBIX
(OCyIIECTBICHHBIX) B XO/I€ MPEI0CTABICHUS MYHHIIUIIATBHOHN YCITYTH:

1) ®enepanbubiii 3akoH oT 27 wmions 2010 roma Ne 210-03 "OO6 opranuzanuu
MPEOCTaBICHHUS TOCYIaPCTBEHHBIX U MYHUIIMITAIBHBIX yCIyT".

123. Nudopmamus, comepkamascs B HACTOSIIEM pasJiene, MOJISKUT PasMEIICHHIO Ha
[Toprane.

IIpunoxenue



K aJIMAHHCTPAaTUBHOMY PEIJIAMEHTY

MPEAOCTABICHUS MYHULIUTIATIBHON YCIIYTH
«BbI1aua BEINKUCKA U3
HOXO3SIMCTBEHHOU KHUTH))

B

(vka3zvleaemcs HAUMeHOBAHUE
AOMUHUCIPAYUY MYHUYUNATHHO20 00PA306aHUS)

Ot

(pamunus, ums 3as8umens (NOIHOCMbBIO),
npU HATUYUYU OTNYECMBO 3aasumens (N0JHOCMbIO)
JIOKYMEHT, yIOCTOBEPSIOIINN JIMYHOCTh
3asABUTEIS:

(6u0, cepust, HoMep, KeM U K020a 8blOAH)
MPO’KUBAIOIIETO TI0 apecy:

MMOYTOBBIN ajpec:

KOHTaKTHBINA TenedoH

aJIpeC IEKTPOHHOMW MOYTHI

(npu Hanuuuu)

3ASABJIEHUE

[Ipoiry npenocTaBUTh BBIMUCKY U3 TOXO35MCTBEHHONW KHUTH O

(YKaszvieaemcst nepeueis U006 Ce0enull U3 NOXO3SUCMEEHHbIX KHU2, UH(OPMAYUsL O KOMOPBIX
HeoOX00UMa 3as8UMent0, - 0 3eMeIbHOM YUACHKeE, CelbCKOXO3AUCMBEHHBIX HCUBOMHBLX, NINUYAX, NYeNAX,
CeNbCKOXO3AUCMBEHHOU MeXHUKe, 000PY008aHUL U MPAHCNOPMHBIX CPEOCMBAX U (UU) UHble C8e0eHUs U3

NOXO3UCMBEHHBIX KHUZ O TUYHOM HOOCOOHOM X035ticmeae)

(DOpMaT IpeaAOCTaBJICHUA BBIIIMCKU: B Q)opMe QJICKTPOHHOTO NOKYMCHTA HUJIM Ha 6YM8.)KHOM

HOCHUTEIIE (HYHCHOE NOOUEPKHYMb).

ITpunoxenwus:

(noonucsy 3aseumens uiu NPpeocmagumens
3as6umerst)
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